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1. OBIIMUE NOJOXEHUSA

1.1. Henwsto marHoro IlonoxeHus o 3ammTe MepcoHaIbHbIX NaHHBIX (manee — [lonoxenue)
SBIIICTCS ~ 3alllUTa  TEPCOHANBHBIX  JAaHHBIX  pa0OTHUKOB, OOy4arommxcs W UX
poauTenel/3aKOHHBIX TpencTtaButened B YacTHOM mpodeccHoHaIbHOM 00pa3oBaTeIbHOM
yupexxaeHnn « OOHMHCKUHM KOJUIeIK MCKycCTB» (manee - Komnemk) oT HecCaHKIIMOHUPOBAHHOTO
JI0CTyTa, HEMPABOMEPHOIO WX UCIIOJIb30BAHUS UM YTPATHI.

1.2. Hacrosimee IlonokeHue ycCTaHaBIMBAaeT TMOPSIOK TpUeMa, TIOUCKa, cOopa,
CUCTeMAaTH3alluM,  HAKOIUICHWs,  XpaHEeHWs,  yTOYHEHHUS,  OOHOBIIEHHUS,  HM3MEHEHHUS,
UCIOJIb30BaHUs, PACIPOCTPaHEHHs (B TOM 4YHMCIIE NepeAayd), 00e3TMYMBaHUs, OJOKHPOBAHUS,
YHUYTOXXEHUSI, ydeTa JOKYMEHTOB, COJAEpXAallluX CBEACHUS, OTHECEHHbIE K MEPCOHAIbHBIM
JTaHHBIM paOOTHHUKOB, O0YYAIOIIUXCS U UX POJUTENCH/3aKOHHBIX MpeacTaBuTeneil B Komiemxke ¢
MCIOJIb30BaHUEM CPEJCTB aBTOMATH3allMU WK 0€3 UCTOIb30BaHUS TAKUX CPEICTB.

1.3. Hacrosimmee Ilonoxenue paspabotano B coorBerctBuu ¢ Kouctutynuenr PO,
Tpynoeim kogexcoM P® ot 30.12.2001 Ne 197-®3 (pen. ot 31.12.2014) (c u3m. u om., BCTYIL.
B cuity ¢ 31.03.2015); ®enepanbubiM 3akoHOM PO ot 29 nexabps 2012 roma Ne 273-@3 «O6
obpazoBannu B Poccuiickoit deneparun» (pea. ot 13.07.2015) (¢ u3M. U A0I., BCTYI. B CHIIY C
24.07.2015); ®enepanpubiM 3akoHOM P®D ot 27.07.2006 Ne 149-®3 «O6 wundpopmanuwu,
MH(OPMALIMOHHBIX TEXHOJOTHSAX W O 3amure uHbopmauun»; denepaibHbIM 3aKOHOM OT
27.07.2006 Ne 152-®3 (pexn. ot 21.07.2014) «O nepcoHaIbHBIX JaHHBIX» (C U3M. U JI0M., BCTYII.
B ciuty ¢ 01.09.2015); Yka3om [Ipesuaenta PO ot 06.03.1997 Ne 188 (pen. ot 13.07.2015) «O6
yTBepkaeHuH [lepeuns cBeeHni KOHPUACHIINATHLHOTO XapaKkTepa» U JPYyTUMHA HOPMATUBHBIMU
MIPaBOBBIMU aKTaMHU.

1.4. TIlepcoHanbHble AaHHBIE OTHOCATCS K KaTeropuu KOH(UICHIMANIBbHOM MHPOpMALUU.
Pexum KoH(UIEHIMATFHOCTH TEPCOHATIBHBIX JAHHBIX CHHUMAETCS B CIydasx OO€3TUYMBAHMS
WJIY 110 UCTEYEHUU 75 JIET CPOKA XPAHEHUS, €CJIM NHOE HE ONIPEIEIICHO 3aKOHOM.

1.5. Hacrosmee [TonoxkeHnre yTBep»KIaeTcsi U BBOAUTCA B JEHCTBUE MPUKA30M AUPEKTOPA
Komnemka u sBhsieTcst 00s3aTelnbHBIM JII WCIOJNHEHUS BCEMHU PaOOTHHUKAMH, WMEIOLITUMU
JOCTYyN K TMEpPCOHAJIBHBIM JIaHHBIM COTPYJHUKOB W (WiIM) oOywarommxcs B Koiuiemke. Bce
pabotHuku Komnmemka HOMKHBI ObITh O3HAKOMJICHBI MOJ POCIHCH C JAAHHBIM IOJIOKEHHEM U
M3MEHEHHUSAMHU K HEMY.

2. OCHOBHBIE NOHATHUSA U COCTAB IIEPCOHAJIBHBIX TAHHBIX

2.1. OcHOBHBbIE TOHSTHS:

- MepCoHAJIbHbIE JaHHBIe - JTI00as MHPOpPMAIHs, OTHOCSIIASCS K OMpPEICICHHOMY WA
ompenesieMOMy Ha OCHOBaHMM Takod wuHMopmaruu ¢Gu3ndeckoMy Juiy (CyOBeKTy
MEePCOHANBHBIX JTAHHBIX), SBISIOMIEMYCS PAOOTHHUKOM WU OOYydYaromeMcsl B KOJUICIKE, B TOM
qrciae ero (amMuins, UMs, OTYECTBO, TOM, MECAL, aTa ¥ MECTO POXJICHUS, aJpec, ceMeHHoe,
COLIMATbHOE, WMYIIECTBEHHOE TMOJIOKEeHHE, oOpa3oBaHue, Npodeccusi, ITOXOIbI, Apyras
nHpopMmanus;

- MepcoHaJIbHbIE JaHHbIe 00Y4YaAWUIUXCHA — JIF00as HHPOPMAIHS, OTHOCAIIASCSA K JaHHOMY
JIMIY U He0OXOMMast B CBSI3U C OKa3aHHEM 00pa30BaTeIbHbBIX YCIyT.

- pPaGOTHHMKH - JIUI[A, UMCIOIIUE TPYOBBIC OTHOIICHUS C KOJIJISIHKEM, JINOO KaHAUIaThl Ha
BaKaHTHYIO JOJDKHOCTH, BCTYIHBIIIHE C KOJUISIKEM B OTHOIICHHUS 110 TIOBOAY MpreMa Ha paboTy.

- omeparop - IOpUAWYECKOE WM (U3WYECKOE JIMI0, OpraHm3yiomee W (WJn)
ocymiecTBIsifonee 00pabOTKy TMEPCOHANBHBIX JAaHHBIX, a TakkKe OIpenessioniee Ield Hu
coziepkaHue 00pabOTKHM MEPCOHATBHBIX JTAHHBIX.

- o0mIeOCTyNHBbIE TEepPCOHAJIbHBbIE JIaHHbIEe - T[IEPCOHAJbHBIC JaHHBIC, JOCTYII
HEOTPAaHWYEHHOTO Kpyra IMI, K KOTOPBIM TIPEAOCTaBIeH C corjacus pabdOTHHUKA
(oOyuarormerocst) WiM Ha KOTOpPBIE B COOTBETCTBUU C (hemepanbHbiMU 3akoHaMu PD He



pacrmpocTpaHseTcs TpeboBaHuE COOMOACHUS KOH(DUICHIINATEHOCTH.

- 00pa0doTka NEPCOHAJBHBIX [JaHHBIX - JEUCTBUS (Omepauuu) C MEePCOHAIbHBIMU
JaHHBIMH, BKJIIOYasi cOOp, CUCTeMaTU3aliio, HAKOIJIEHUE, XpaHeHHe, yTouHeHne (0OHOBIICHUE,
W3MEHEHHE), HCIIOJNb30BAHMUE, DPACIPOCTpaHEeHHE (B TOM 4HCIE Tepenady), 00e3InYrMBaHUE,
OJIOKMPOBAaHNE, YHUUYTOKEHUE MEPCOHATIBHBIX JAHHBIX;

- pacnpocTpaHeHHe MEePCOHAJbHBIX JIAHHBIX - JCWCTBHs, HAMIPABJICHHbBIC HA MEepenavy
MEePCOHANBHBIX JAHHBIX OMPEEIIEHHOMY KpyTy JHIl (Iepeadya NepCoOHAbHBIX JaHHbBIX) WA Ha
O3HAKOMJICHHE C TIEPCOHAIBHBIMU JAHHBIMA HEOTPAaHWYCHHOTO Kpyra JHI, B TOM YHCIIE
0o0HapoJ0BaHHUE MEPCOHANBHBIX JAHHBIX B CPEACTBaX MaccoBOM MHGOpMaIuu, pa3MelIeHUE B
MH()OPMALIMOHHO-TEIICKOMMYHHUKAITMOHHBIX ~ CETSIX WU MPEAOCTaBICHHWE  JOCTyma K
MEPCOHANBHBIM JIaHHBIM KaKUM-JINOO UHBIM CITIOCOOOM;

- HCNOJIb30BAHHE MEPCOHAIBHBIX JAHHBIX - JEHCTBUS (ONEpamnuu) ¢ MEPCOHATHLHBIMU
JAHHBIMHU, COBEPIIAEMbIC KOJUJICIKEM B LEISAX MPUHATHS PEUICHUN WM COBEpIICHHS] HHBIX
JNCUCTBHUM, MOPOXKIAIOIINX  IOPUIMYECKHE TOCIEACTBHS B  OTHOIICHWH  paOOTHHKA
(oOy4aromierocst) Win IPYTrux JUIl, JUOO WHBIM 00pa3oM 3aTparvBaloOlIMX IpaBa M CBOOOJIBI
paboTHUKA WK APYTUX JIULL;

- OJokMpoOBaHHMe NEpPCOHAJNBHBIX JAHHBIX - BPEMEHHOE MpeKkpalieHue cbopa,
CUCTeMAaTH3alluM, HAKOIUICHUS, MCIOJIb30BAaHUS, PACHPOCTPAHEHUS! MEPCOHAJIbHBIX JAaHHBIX, B
TOM YHUCIIE UX TIepeaayu;

- YHUYTOKEHHE TMNepPCOHAJbHBIX [aHHBIX - JEWCTBUSA, B pe3ylbTare KOTOPBIX
HEBO3MO>XHO BOCCTAaHOBUTH COJIEPIKaHWE MEPCOHAIBHBIX JTAHHBIX B WH()OPMAIMOHHON CHUCTEME
MEPCOHANBHBIX JaHHBIX WM B PE3yJbTaTe KOTOPHIX YHUUYTOXKAIOTCS MaTepHUaJbHbIE HOCUTEIH
MEPCOHANBHBIX TaHHBIX;

- o0e3IMYMBaHHE TMEPCOHAJBHBIX JAaHHBIX - JCHCTBHUS, B pe3yjibTare KOTOPBIX
HEBO3MOXXHO OTPEACIUTh MPHUHAIC)KHOCTh MEPCOHATBHBIX JTAHHBIX KOHKPETHOMY CYyOBEKTY
MEPCOHANBHBIX JaHHBIX;

- nHQOPMANMOHHAS CHCTEMAa MEPCOHAJBHBIX JAHHBIX - CHCTEMa, MPECTABIISIOIIAS
co00if COBOKYIMHOCTh IEPCOHAJIbHBIX JAHHBIX, COJAEpKAIIMXCs B 0a3zax JaHHBIX, a TaKxKe
WH()OPMALIMOHHBIX TEXHOJOTUH W TEXHUYECKUX CPENCTB, TO3BOJISIOMIUX OCYIIECTBISATH
00paboTKy TaKMX MEPCOHAIBHBIX JAaHHBIX C WCIOJB30BAHUEM CPEJCTB aBTOMAaTU3alUU WIH 0e3
WCIOJIb30BAaHUS TAKUX CPEJICTB;

- KOH(HAEHUHMAJIBbHOCTh NMEPCOHAJBHBIX JAAHHBIX - 00s3aTeIbHOE AJIs COOJNIOACHUS
paboToaTenieM WM MHBIM TMOJTYYUBIIHM JOCTYT K MEPCOHAIBHBIM JTAaHHBIM JIMIIOM TpeOoBaHUE
HE JIOMYCKaTh WX PACIpOCTpaHEHHE Oe3 coryacus paboTHHKA (0OyYaromierocs) Wi HaJTudus
HWHOTO 3aKOHHOTO OCHOBAHUS;

2.2. B cocTaB mepcoHAJNbHBIX JAHHbIX PA0OTHUKA BXOIT:

- CBEIEHUS, COJAEpXkallhecs B OCHOBHOM JOKYMEHTE, YIOCTOBEPSIOIIEM JHYHOCTH
cyOBeKTa;

- rHQOpMAITH, COACPIKAIIANLCS B TPYIOBOM KHIKKE pabOTHUKA, THYHON KapTouku (T-2);

- HOMep TenedoHa U apec AMEKTPOHHON MOYTHI;

- wuH(pOpMaIUsA, COAEPKAIIASACA B CTPAXOBOM CBHJICTEIBCTBE TOCYIapCTBEHHOTO
MIEHCUOHHOT'O CTPAaXOBaHUS;

- CBEJCHMS, COJIepXKaluecs B JOKYMEHTaX BOMHCKOTO Yy4eTa IJisi BOCHHOOOSI3aHHBIX U
JIULL, TO/JIEKAIUX MTPU3bIBY HAa BOEHHYIO CIIyXO0Y;

- cBeneHus 00 0Opa3oBaHMHU, KBANM(DUKAIMKM WM HAJTUYUU CICIUATBHBIX 3HAHUN WIH
MOATOTOBKH;

- CBEJICHUS, COJICPIKAIIIUECS] B CBUIETEIILCTBE O MOCTAHOBKE HA y4eT (PU3MYECKOro JInIia B
HaJIOTOBOM opraHe Ha Tepputopun Poccuiickoit denepainnu;

- CBEJICHUS O CEMEHHOM TOJIOKEHUU;

- uHbopMalus  MEOUIMHCKOTO  XapakTepa, B  ClydyasX, MPeayCMOTPEHHBIX
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3aKOHOJIaTeIILCTBOM;

- CBEJICHUs O 3apabOTHOI IyIaTe;

- CBEJICHUS O COIMAIbHBIX JIbIOTaX;

- CBEICHUS O HAJIMYUU CYJIUMOCTEH;

- MeCTO pabOThI WJIK y4eObl YWICHOB CEMBU;

- coJiep>KaHue TPYAOBOIO IOTOBOPA;

- IOJITTMHHUKH 1 KOTIUU PACTIOPSDKEHUMN 10 INYHOMY COCTaBY;

- OCHOBAHMS K PACTIOPSIKEHUSIM I10 INYHOMY COCTaBY;

- JOKYMEHTBI, cojepkame HWH(QOpMAlUI0 IO TIOBBIMIEHUIO KBATM(PUKAINHA |
MEPEToATrOTOBKE COTPYAHHKA, €T0 aTTECTAINS, CITYKEOHOE pacclie/JOBaHHE;

- CBEJECHHUS O HArpaKJICHWHU TOCyAapCTBEHHBIMM Harpagamu Poccuiickoit ®enepannu,
MIPUCBOEHUHU NTOYETHBIX, BOMHCKUX U CIIEUATIbHBIX 3BaHUM.

- WHBIC TEPCOHAIBbHBIC IaHHBIC, MPU OMNpEIeICHUH 00beMa W COACPIKAHUS KOTOPBIX
paboToaaTenb pyKOBOACTBYeTCs HacTosmuM [lonokeHneM u 3aKkoHo1aTeIbCcTBOM PD.

2.3. B cocTaB nepcoHaIbHBIX JAHHBIX 00y4aI0LIEroCcs BXOT:

- CBEICHUS, COJEp)Kallhecss B OCHOBHOM JOKYMEHTE, YJIOCTOBEPSIONIEM JIMYHOCTH
oOyuatomerocs (pammnus, UMsi, OTYECTBO, JaTa U MECTO POXKIEHUS, TPAKIAHCTBO, TIOJ, CEepHs,
HOMEp, /1aTa BbIJIa4¥, HAHMECHOBAHHE OpraHa, BBIIABIIETO JOKYMEHT, PETUCTpAIUs 1O MECTY
KUTEIHCTBA);

- CBEJICHUS, COJIEpPrKAIIMECs B 3asBIICHUH 00YUaIOIIErocsi Ha MOCTYTUICHHE B KOJIJIEITK;

- CBEJICHUS O COCTAaBE CEMbHU, MECTO Pa0OTHI YICHOB CEMbH;

- CBEJICHUSI, COJIEP KaBIIINECS B JOTOBOpA HA OOYYCHHE;

- CBEJICHUSI O BOUHCKOM YYETE;

- CBEACHUS O MHIPAIlMOHHOM YYeTe, CBEACHHUS U3 pa3penieHuss Ha BPEMEHHOE
MPOKUBAHUE, CBEACHUS U3 BU/IA HA KUTEIbCTBO;

- MEIUIIMHCKUE CBEACHUS: CBEJACHUS O COCTOSTHUU 3/I0POBbsI; OTHECEHNE K KATETOPUU JIUIT
c OB3, nereli-uHBaNNI0B; CBEACHUSI O IIPOXO0XKAECHUN MEAOCMOTPOB;

- CHUIJIC,;

- CBEJICHUS, COJIEpKaBIIUECS B JOKYMEHTE 00 0Opa30BaHWUU U CBEICHUS O HATUYHH
CIIeIMATbHBIX 3HAHUH MUTH CTICITHAIBHOM ITOTOTOBKH;

- yueOHBIE JOCTHKEHHS: CBEeJIEHHs 00 yCIeBaeMOCTH; yueOHbIe paboThl; (hopMa 00yUdeHHUS,
HOMEp TpYMNIbl, HAJIUYUE/OTCYTCTBUE JIBIOT, JAHHBIE O TIOJY4aeMOM JOTIOJHUTEIHLHOM
obpazoBanun, ¢opma ['MA, nHanmuume pomycka u pesynsTarhl A, conepkaHue MOZaHHON
aTneJUIAINKY U Pe3yJIbTaThl €€ PACCMOTPCHHS;

- MOJJIMHHUKU U KOIUHU MPUKA30B 110 KOHTUHTEHTY CTY/IEHTOB;

- $oTO- M BUCO — N300paKEHHE.

2.4. ByMaxHble HOCUTEIU MEPCOHATBHBIX JJAHHBIX:

- TpyJ0Basi KHWKKA;

- )KypHaJIbl yueTa TPYIOBBIX KHUKEK;

- )KypHaJ y4eTa KOMaHIHPOBOK;

- TUCTKH HETPY0CIOCOOHOCTH;

- MaTepHaJIbl yueTa TPyJAOBOTO BPEMEHH;

- Tn4Has kaprouka T- 2;

- BXOAAIIAs U UCXoAsas KoppecnoHaeHus Boenkomara, OBUP, crpaxoBoii komnaHuu,
CITyObI CyIeOHBIX TIPUCTABOB;

- TIPUKA3bI IO INYHOMY COCTaBY CTYJICHTOB, PAaOOTHUKOB,

- IPUKa3bl 0 KOMAaHIUPOBKAX COTPYIHUKOB;

- )KypHaJIbl pETUCTPAIIUHU IOKYMEHTOB;

- )KypHaJIbl peTUCTPAIIUU BBIJAHHBIX CITPABOK;

- JIUIIEBBIE CUETa, HAJIOTOBBIE KAPTOUKH, IPYTUe OyXTAITEPCKUE TOKYMEHTHI, COJIepKAIIHe
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TaHHBIE O JJOX0/1aX COTPYIHUKOB;

- JIMYHBIE JIeJIa COTPYAHUKOB,;

- TMYHBIE Aea 00yJalOMNXCS;

- yueOHbIE KApTOUYKH 00YHaIOLIHXCS;

- 3a4eTHBIC KHIKKH 00yYalOIINXCS;

- MEJMIIMHCKNE KHIKKH.

2.5. DIEKTPpOHHbIE HOCUTEN IEPCOHATBHBIX TaHHBIX:

— 0a3pl JaHHBIX MO y4yeTy paOOTHUKOB M oOydaromuxcs Komnemxka, yueOHbIE KapTOUKU
oOyyJaroruxcsi, 0a3bl JaHHBIX OyXTanTepruu KOJUIeIKa.

2.6. YuuThIBasi MaCCOBOCTh U €MHOE MECTO 00pabOTKH U XpaHEHUs KOH(UICHIINATbHBIX
TOKYMEHTOB, COJIEpPKAIlNX IIEPCOHATIbHBIC JaHHbIE, TpU( OrpaHUYECHUS HA HUX HE CTABUTCHL.

3. MOJYYEHUE NEPCOHAJIbBHBIX JAHHBIX

3.1. TlepconanbHble AaHHBIE paOOTHUKA (OOydUaromierocs) cleayeT MoJy4aThb y HETo
camoro. Ecnu mepcoHanbHBIC JaHHBIE BO3MOXKHO TOJIYYUTH TOJBKO y TPEThEH CTOPOHBI, TO
paboTHHK (00yUarOIIMIACS ) JOJKEH OBITH YBEIOMJIEH 00 3TOM 3apaHee M OT HEeTO JIOJDKHO OBITh
MOJIy4€HO MHCbMEHHOE coryiacue. Komnemk AomkeH coo0muTh paboTHUKY (00ydaromemMycs) o
LeNsIX, MPEANOIaraeMbIX HCTOYHUKAX U CIIOCO0axX MOJy4YEHUS MEPCOHANbHBIX JAHHBIX, a TaK ke
0 XapakTepe MOANSKANUX TOTYYCHUIO TEPCOHANBHBIX JaHHBIX W TMOCIEACTBHSIX OTKasza
paboTHHKa (00y4JaroIIerocs) 1aTh MUChbMEHHOE COTJIACHE HAa UX TIOJTyUCHHE.

3.2. Bce nepcoHasibHBIE TaHHBIE HECOBEPILICHHOJIETHETO 00yYaroIerocsi B Bospacre 1o 14
JIET MPEeIOCTABIAIOTCS €r0 POAUTENSIMHU (3aKOHHBIMH MpeacTaBuTeIsiMu). Eciu nepcoHanbHbIe
JaHHBIE OOydYalomerocs BO3MOXHO TMOJNYYHTh TOJBKO y  TpPeThed  CTOPOHBI, TO
POIMTENN/3aKOHHBIE TPEACTABUTENN OOYYaIOMIEerocsi JOJDKHBI OBITh YBEJOMIICHBI 00 3TOM
3apanee. OT HUX JTOJDKHO OBITh MOJTYYEHO MHUCHbMEHHOE COTJIACHE Ha TMOJYyUYeHHUE MEePCOHATBHBIX
JaHHBIX OT TPEeTheil CTOpOHBL. PonauTenu/3akoHHBIE NPEACTaBUTENN OOYYaIOLIErocs MOKHBI
OBITh TIPOMH(OPMUPOBAHBI O IENAX, MPEANOIATaeMbIX HCTOYHHKAX M CIIOCO0aX IMOTYYCHHS
MEPCOHANBHBIX JIaHHBIX, a TAK)KE O XapaKTepe MOAJIeKAIIUX OTYyUYEeHUIO EPCOHAIBHBIX TAHHBIX
Y TIOCTIEICTBHSIX OTKa3a JIaTh MUChbMEHHOE COTIacKe Ha MX MOJydeHHE.

[TepconanbHbBIC JaHHBIE HECOBEPIICHHOJIETHETO 00YyUalomerocsi B Bo3pacrte crapiie 14 et
MPEIOCTABIIAIOTCS CaMUM  OOYyYarolmUMCS C THUCBMEHHOTO COTJIACHSl CBOUX 3aKOHHBIX
MpEeCTaBUTENEH — POAUTENECH, YCHIHOBUTENEH WM monedyuTens. Eciu nepcoHanbHbIE JaHHbBIC
00y4YaroIerocsi BO3MOKHO IMOJYYUTh TOJBKO y TPEThEHl CTOPOHBI, TO O0YYaIOIIUICS, JOJKEH
OBITH yBemoMJIeH 00 »ToM 3apaHee. OT HEro M €ro pPOIUTENCH/3aKOHHBIX MPEACTABUTEICH
JOJKHO OBITh TOJIy4eHO MHUCHPMEHHOE COIJIache Ha TONYyYeHHUE IEePCOHATbHBIX TaHHBIX OT
TpeTbeil cTOpoHbl. OO0y4aromuiics U ero pOoAUTENIN/3aKOHHBIE MPEICTAaBUTENN JOJKHBI OBITh
NpouHOOPMHUPOBAHBl O IENSAX, NPEANONIaraéMbIX WCTOYHHKAX H CIOCO0axX TOIy4YeHUS
MEPCOHANBHBIX JIAHHBIX, a TAKXKE O XapakTepe MoAJIeKAIIUX MOTYyYECHUIO TEPCOHAIBHBIX JaHHBIX
Y TIOCTIE/ICTBHSIX OTKa3a JIaTh MUCHbMEHHOE COTJIaCHe Ha UX TOJTy4YeHHE.

3.3. Kommremkx He wMeeT TpaBa MoJydaTb W oOpabaThiBaTh IEPCOHAIBHBIC IaHHBIC
paboTHHKa (00ydYaroLIerocst) O €ro IMOJUTUYECKUX, PEITUTHO3HBIX M HMHBIX YOSKICHHUAX U
YaCTHOM JKU3HU 0€3 MUChMEHHOTO COTjIachsi CyObeKTa MepCOHATbHBIX TAHHBIX.

3.4. Komremx He MMeeT NpaBa IOIy4aTh W 00pabaThIBaTh IMEPCOHAIBHBIC JaHHbIC
paboTHHKa (0OydYaromierocs) O €ro WICHCTBE B OOIICCTBEHHBIX OOBEAMHEHHUSX WM €ro
po(CcOor03HON NEATEeTHHOCTH, 32 HCKIIOUEHUEM CIy4yaeB, MPEAYCMOTPEHHBIX (eaepalbHbBIM
3aKOHOM.

3.5. K cbopy, 06paboTke, mepesade U XpaHSHHUIO MEPCOHAIBHBIX TaHHBIX MEJarOorHuecKux
PabOTHUKOB M 00YYAIOIIUXCS MOTYT UMETh AOCTYII COTPYIHUKH:

- IUPEKTOP;

- 3aMECTHUTEIH TUPEKTOPa;



- COTPYAHUKHU OyXTralTepuH;

- COTPYAHHUKHU YU4eOHO-METOANYECKOTO OT/IENIa U KypaTOphl yUeOHBIX TPYIIIL;

- COTPYAHHUKH KaJPOBOU CITyKOBI.

3.6. K cbOopy, oOpaboTke, mepegadye W XpaHEHUIO TMEPCOHAIBHBIX JIAHHBIX
HeMneAarorndeckux paboTHUKOB MOTYT UMETh IOCTYII COTPYTHUKHU:

- IUPEKTOP;

- 3aMECTHUTEIH TUPEKTOPa;

- COTPYIHUKH OyXTajaTepuH;

- HAYaJbHUKU CTPYKTYPHBIX MOJpPA3A€iICHUIl — B OTHOIICHWU TEPCOHAJIBHBIX JAHHBIX
pabOTHUKOB, YUCIISIIIIUXCSI B COOTBETCTBYIOMIMX CTPYKTYPHBIX MOJIPa3ICIICHUSX.

3.7. PaboTHHMKH, HMEIONME JOCTyHn K cOopy, 00paOoTke, mepemadye M XpaHECHUIO
MEPCOHANBHBIX JaHHBIX PAOOTHUKOB U 00yYaIOIIUXCsl, B 0043aTEIbHOM MOPSAIKE MOAMUCHIBAIOT
00s13aTEILCTBO O HEpasMIalmieHuu TepcoHanbHbIX naHHbIX ([Ipwmoxenue 3.), Tme oHH
00s3yl0TCS XpaHUTh B TallHE W3BECTHbIE KOH(UICHIMAIbHbIE CBEICHHS, WH()OPMHUPOBATH
nupektopa Komnemka o gakrax HapylleHus nopsijaka oOpalieHus ¢ IepcoOHAIbHBIMU JaHHBIMU,
O CTaBUIMX U3BECTHBIX MOMBITKAX HECAHKIIMOHUPOBAHHOTO JI0CTYIa K HH(GOpMaIUH.

3.8. Komnemx monmyyaer cBeeHHs O MEPCOHATIBHBIX JAHHBIX paOOTHHKA M3 CIETYIOLINX
JIOKYMEHTOB:

- MacMopT WK UHOU JOKYMEHT, YAOCTOBEPSIOIIUI INYHOCTS;

- TpyIOBasi KHUXKKA;

- CTpaxoBO€ CBUJETENHCTBO rOCYAapCTBEHHOTO IEHCHOHHOTO CTPaXOBaHMUS,

- IOKyMEHTBI BOUHCKOT'O yUEeTa,

- TOKYMEHT 00 00pa30BaHUH, O KBAIHU(PUKAIIUY UIIH HATUYWHN CIICIIUATbHBIX 3HAHUH;

- aHKETa, 3aroyHsIeMas pabOTHUKOM IIPH MIpHeMe Ha padoTy;

- UHBIC IOKYMEHTHI U CBEJICHUS, IIPEIOCTABIIIEMbIe PAOOTHUKOM IIPH MpHEMe Ha paboTy U
B IIpoI1iecce paboTHI.

3.9. Pa0OoOTHHK, OTBETCTBEHHBIH 3a JOKYMEHTAIlMOHHOE OOECleYeHne KaJpoBOH
NesITeIbHOCTH, TPUHUMAET OT pabOTHHUKA JOKYMEHTHI, IPOBEPSAET UX MOJHOTY U MPABUILHOCTD
YKa3bIBa€MbIX CBEJICHUH, MPU HEOOXOIUMOCTH 3aBepseT KOMUU IS KOMILIEKTOBAHUS JIMYHOTO
nemna pabOTHHKA.

3.10. PaGoTHHK 00s13aH MPEAOCTABIATH PAOOTOJATEINIO JOCTOBEPHBIC CBEICHUS O ceOe U B
CPOK, HE MPEBBIAIONNN 5 THEH ¢ MOMEHTA MOJIy4YeHHUs TOKYMEHTa C HOBBIMU MEPCOHATLHBIMU
JaHHBIMHU, COOOIIATh eMy 00 W3MEHEHWHU CBOMX MEPCOHANBHBIX JNaHHBIX. PaboTomarens nMeeT
MpaBO MPOBEPATH JIOCTOBEPHOCTh CBEACHUM, MPEIOCTABICHHBIX PAOOTHUKOM, CBEpsis JAaHHBIE,
MPEIOCTaBIICHHBIC PAOOTHIUKOM, C UMEIOIIMMICS y paOOTHUKA JOKYMEHTAMH.

3.11. Komnmemx Tmomy4daeT CBEJCHUS O TMEPCOHAIBHBIX JaHHBIX OOyYaromierocs us3
CIICAYIOIINX JTOKYMEHTOB:

- MacTOPT WJIM UHOU JOKYMEHT, YAOCTOBEPSIOIIUI INYHOCTB;

- TOKyMeHT 00 00pa3oBaHUH;

- IOKyMEHTBI BOUHCKOI'O yUETa,

- 3asBJICHUSI, 3AMOTHIEMOM O0YyJaIONIMCS IPHU MpUeMe Ha 00y4eHHUE;

- UHBIE JOKYMEHThl M CBEIEHHUS, IPEIOCTaBlsieMble OOy4aromMMCs NpU IMpUEME Ha
oOydeHue U B mpoiiecce 00yueHus: B COOTBETCTBUH C 3aKOHOJAATEITLCTBOM.

3.12. PaGoTHUK, OTBETCTBEHHBIM 32 TIPHEM JOKYMEHTOB OOYYalOmIerocs, MPUHUMAOIIHMA
JOKYMEHTHI OOYYaroIuXcs, MPUHUMAET JOKYMEHTHI, IPOBEPSIET UX IMOITHOTY W MPaBUILHOCTH
YKa3bIBa€MbIX CBEJICHUH, 3aBepseT KOMHUU, HEOOXOAUMBbIE JJI KOMIUIEKTOBAHUS JIUYHOTO Jiena
o0yuJaroierocs.

4. OBPABOTKA IEPCOHAJIBHBIX JAHHBIX
4.1. O6paboTKa NepcoOHATbHBIX JAHHBIX J0JDKHA OCYILECTBIISATHCS Ha OCHOBE IPUHIIUIIOB!
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1) 3akoHHOCTHM TIeleil W CHOCOOOB  0OpabOTKM  TMEpPCOHAIBHBIX  JaHHBIX U
JT0OPOCOBECTHOCTH;

2) COOTBeTCTBHs TIieied 0O0pabOTKM TEPCOHATBHBIX JIaHHBIX IIEJIsIM, 3apaHee
OTIpECTICHHBIM U 3asBICHHBIM TIPU CcOOpe MEPCOHAIBHBIX JAHHBIX, a TAKXE IMOJTHOMOYHUSIM
KOJIEKA;

3) cootBercTBUS O0beMa M XapakTepa o00pabaThIBaeMBIX NEPCOHAIBHBIX JAHHBIX,
croco0oB 00pabOTKHU MEPCOHATBHBIX JaHHBIX 11E1sIM 00paOOTKHU MEPCOHATBHBIX JTAaHHBIX;

4) MOCTOBEPHOCTH TEPCOHANBHBIX MAHHBIX, WX JTOCTATOYHOCTH s 1ieneil oOpaboTkw,
HEJOMyCTUMOCTH OOpabOTKH MEPCOHANBHBIX JAHHBIX, M30BITOYHBIX 1O OTHOILEHHUIO K LIEJSM,
3asiBJICHHBIM IIPU cOOpe MEPCOHANBHBIX JTaHHBIX;

5) HeAOMyCTUMOCTH OOBEINHEHUSI CO3JAHHBIX IS HECOBMECTUMBIX MEXy COOOM 1emneit
0a3 naHHbIX WH()OPMAIIMOHHBIX CHCTEM MEPCOHABHBIX JaHHBIX.

4.2. B memsax obOecrnedeHHs TpaB M CBOOOJ deIOBEKAa M TPaXJAaHWMHA KOJUICDK TIPH
00paboTKe MEePCOHANIbHBIX JTAHHBIX paboTHHKA (00yuarorerocs) o0s3aH coOI0IaTh CIICTYIONTHE
obrmrue TpeboBaHUs:

4.2.1. OOpaboTKa MEPCOHAIBHBIX MAHHBIX MOXKET OCYIIECTBIATHCS HCKIIOYUTEIHHO B
[esiX oOecreueHus: COOMI0ICHUS 3aKOHOB ¥ MHBIX HOPMATUBHBIX MPABOBBIX aKTOB, COACHCTBHUS
paboTHHKaM (00ydJarImMMCs) B TPYJIOyCTPONCTBE, OOyYEHHH W TPOJBIKEHUHM IO CIYyXOe,
obecrnieueHrs JTUYHON 0€30MacCHOCTH, KOHTPOJISI KOJTUYECTBA U KaueCTBa BBIMOIHIEMON PabOTHI
(yueOHOI Harpy3KkH) U 00eCTIeueHUsI COXPaHHOCTH UMYIIIECTBA.

4.2.2. Ilpu onpeneneHnu oobemMa 1 coaepxkanus 00padaTbIBaeMbIX EPCOHATBHBIX JAHHBIX
pabotnuka (oOyvaromerocs) Komnemk nomkeH pykoBoacTBoBaThess Koncturynueit Poccuiickoit
®denepannn, TpyaoBeim KonekcoM 1 HHBIMU (eiepaIbHBIMU 3aKOHAMM.

4.2.3. Corpynuuku Komnemka, UMEIOIIHE TOCTYN K NMEPCOHATBHBIM JaHHBIM paOOTHUKOB
(oOyuaromuxcsi), UMEIOT IMPaBO IMOJy4aTh TOJIBKO T€ MEPCOHANBHBIE JaHHBICE DPAOOTHHKA,
KOTOpbIe HEOOXOUMBI UM JJIs1 BBIMIOJIHEHHSI KOHKPETHBIX TPYIOBBIX (QYHKIUH.

4.2.4. O6paboTKa MEepCOHANBHBIX JAaHHBIX PAOOTHUKOB pabOTOAaTEIEM BO3MOXKHA TOJIBKO
C UX coryacus Ju0o 6e3 UX coryiacus B CIEAYIOMINX CIIyqasx:

- IEPCOHANILHBIC JAHHBIE SIBIISTFOTCS OOIIEA0CTYITHBIMU;

- TIEPCOHAJILHBIE JaHHBIE OTHOCSTCS K COCTOSHUIO 370pPOBbsSI paOOTHHKA, U WX 00paboTKa
HeoOXoauMa Il 3alUThl €ro KU3HU, 3[0POBBS WM WHBIX XHU3HEHHO BAXKHBIX HHTEPECOB
JPYTUX JIUL ¥ TIOJy4YeHHUe corjacusi pabOTHHUKA HEBO3MOXKHO;

- 1o TpeOOBaHHUIO TMOJHOMOYHBIX TOCYJapCTBEHHBIX OpPraHOB - B  CIydYasX,
MIPEelyCMOTPEHHBIX (eiepaibHbIM 3aKOHOM.

4.2.5. Cornacue pabOTHHKA HE TpeOyeTcs B CIASIYIOIUX CITyqasx:

- 00paboTKa MepcoHaIbHBIX JTAaHHBIX OCYIIECTBISETCS HA OCHOBaHUU TpyAOBOTO KojaeKca
P® wnmm wuHOrO (QenepanbHOrO 3aKOHA, yCTAHABIWBAIOUIETO €€ IeNb, YCJIOBHS IOTYYCHHS
MEePCOHANBHBIX JAHHBIX M KPYr CyOBEKTOB, MEpPCOHAIbHBbIE TaHHbIE KOTOPBIX IOJJIEkKAT
00paboTKe, a TakKe OMPeIeICHHOTO MOJIHOMOYHS pad0ToaaTeNs;

- 00paboTKa MepcoHaNbHBIX TAHHBIX B LIEJSAX UCIIOJIHEHUS TPYAOBOTO 1I0T0OBOPA;

- 00paboTKa MEePCOHAIBHBIX ITAHHBIX OCYIIECTBISICTCS IS CTATUCTUYCCKUX WM WHBIX
HAyYHBIX IeJIel TPU YCIIOBUU 0053aTeIbHOT0 00€3IMYMBaHUS IEPCOHANBHBIX TaHHBIX;

- 00paboTka MEepPCOHATBHBIX TAHHBIX HEOOXOIWMa IJisl 3aIIHUTHI JKU3HH, 3O0POBBS HIIU
MHBIX )KU3HEHHO BaXKHBIX HHTEPECOB PAOOTHUKA, €CIIH MOIYYEHHE €ro COTJIacusi HEBO3MOXKHO.

4.3. Cornacue paboramka ([Ipmnoxenue 1), oOyuaromerocs ([Ipunokenue 2) Ha
00paboTKy ero mepcoHalbHbIX AaHHbIX B Komemxke Qukcupyercs B 3asBICHUU O IpUEME Ha
o0y4yeHHH 00y4aroIerocs 1 B OTJACIbHOM JIOKyMEHTE MPH ITpUeMe Ha padoTy.

4.4. JIoKyMEHTBI, COJEp)Kalllhue TIEePCOHATbHBIC JaHHBICE paOOTHHKA (0O0ydJaroIIerocs)
COCTaBJISIIOT €ro JIMYHOE J1eN0. JIMUHOE AeTI0 XPaHUTCS YIIOJHOMOUYEHHBIM JIUIIOM Ha OyMaKHBIX
HOCHTENISIX, & TOMUMO 3TOT'O MOKET XPAaHUTHCS B BUJE JIEKTPOHHBIX JOKYMEHTOB. JInuHoe nesno
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MOMOJIHACTCSI Ha TPOTSHKEHUM BCEH TpyAoBoi (y4eOHOH) JAESATENHHOCTH PpabOTHHKA
(oOyuarormierocs).

4.5. Tlpu oOpaboOTKe MEpPCOHAIBHBIX IaHHBIX paOOTHUKOB (oOyuaromuxcs) Kommemxk
BIIpaBE ONpEACTATh CIOCOOBl 00pabOTKM, JOKYMEHTHPOBAaHHUS, XpaHEHUS M 3aIlUTHI
MIEPCOHABHBIX JaHHBIX.

5. XPAHEHUE ITEPCOHAJIBHBIX JAHHBIX 1 TJOCTYII K HUM.

5.1. XpaHeHue nepCoOHATbHBIX JAHHBIX JTOJDKHO OCYIICCTBISITHCS B (popMe, MO3BOIISIFONIEH
OTIPENCTUTh CYOBEKTa MEPCOHATBHBIX JTaHHBIX, HE JMOJIBIIE, Ye€M 3TOTO TPEOYIOT IeNu HX
00pabOTKH, U OHM TOMJICKAT YHUUYTOKEHHUIO IO JOCTHKCHHH I1eJieii 00paOOTKU WM B Cllydae
yTpaThl HEOOXOIUMOCTH B UX JIOCTH)KCHUHU.

5.2. HuxenepeuucieHHbIE JOKHOCTHBIC JIMIA ISl UCIOJHEHHS] BO3JIOKEHHBIX HAa HUX
TPYIOBBIX O0S3aHHOCTEH UMEIOT TOCTYII K MIEPCOHATBHBIM JJAHHBIM paOOTHUKA (00y4aroIerocs)
KOJUIEKa:

- IUPEKTOP;

- 3aMECTHUTEIH TUPEKTOPa;

- pabOTHUKH OyXrajiTepuu;

- COTPYAHHUKH KaJpOBOTO OTAENa

- COTPYIHUKHU Y4eOHO-METOANYECKOT0 OT/AENA;

- HAYaJbHUKU CTPYKTYPHBIX MOJpPA3AeiICHUIl — B OTHOIICHWU TEPCOHAJIBHBIX JAHHBIX
pabOTHUKOB, YHUCIISIIIIUXCSI B COOTBETCTBYIOMIMX CTPYKTYPHBIX MOJIPA3ICIICHUSX.

5.3. B ciydae ecnu paboToAaTeNI0 OKAa3bIBAIOT YCIYTH IOPUINYECKAE U (PU3UUSCKHE JTUTIA
Ha OCHOBAaHUHU 3aKJIIOYCHHBIX JIOTOBOPOB (OO0 WHBIX OCHOBAaHWUI), U B CHJTY IaHHBIX JIOTOBOPOB
OHM JIOJDKHBI UMETh JIOCTYII K TIEPCOHATBHBIM JIaHHBIM paOOTHUKOB (00ydJaroIIMXCs) KOJUIeIKa,
TO COOTBETCTBYIOIIME JaHHBIE NpeAocTaBisitoTcss KosulempkeM TONBKO MOCie MOMMUCAHUS C
HUMHU COTJIALIEHUS O HepasrialleHuu KOHPHUASHInaTbHONH HHPOpMaIUH.

B HCKITIOYUTENBHBIX CIIy4asiX, MCXOJs W3 JOTOBOPHBIX OTHOIICHHH C KOHTPAreHTOM,
JOTyCKaeTcsl HaJlu4yhe B JOroBOpax IyHKTOB O HepasrialmleHuH KOH(UIEeHIIHAIbHON
nH(OpMALIUY, B TOM YHCIE MPEAyCMATPUBAIOIINX 3AIIUTY MEPCOHATBHBIX JAHHBIX PaOOTHHKA
(ob6yuaromierocs) Komremxa.

5.4. TlepcoHanbHble NaHHBIE PAOOTHUKA XPaHATCS B KaApOBOW CiIy)k0e B JIMYHOM Jeje
paboOTHHKA, U B OyXTaJITEPHUH.

Jlnanple nena u OyXTalTepCKUE JOKYMEHTBI, COJEpIKaIlhe IepPCOHAIbHBbIC CBEICHMS,
XpaHsATcs B OyMaXHOM BHJ€ B Mankax M HaxoJsATcs B ceide win B HecropaeMoM mikady,
KOTOpBIE 3aMUPAIOTCS HA KITFO.

[lepconanbHple AaHHBIE paOOTHUKOB (oOydaromuxcs) u (uHaHCOBas uHMOpMaIus,
OTHOCSIIASACS K TEPCOHATBHBIM CBEICHUSM, MOXKET XPaHATCS TaKXKEe B DJIEKTPOHHOM BHUJE B
JIOKAQJTLHON KOMITHIOTEPHOM CETH, JAOCTYN K KOTOPBIM OOECTICUMBAIOTCS CHUCTEMOM MapoJieH.
[Maponu ycTaHABIMBAIOTCS CHCTEMHBIM aIMUHUCTPATOPOM (MHKEHEPOM KOMIBIOTEPHBIX
cucreMm) Komiemxa, OTBETCTBEHHBIM 3a TEXHHYECKOE COIPOBOXACHHE 0a3 HaHHBIX, H
COOOMIAIOTCS HMHIWBUIYATbHO COTPYJHUKAM KaJpPOBOW CIHYKOBI, HMMEIOIIUM JOCTYI K
MEePCOHANBHBIM IaHHBIM PAOOTHUKOB.

[Tocne yBonmbHEHUST paOOTHHKA JTOKYMEHTBHI, COJEpIKAIIUE €ro MepCOHATbHBIC JTAaHHEBIE,
xpanstcs B Konsemke B TeueHHE CPOKOB, YCTAHOBICHHBIX ApXUBHBIM 3aKOHO/1aTEIbCTBOM.

5.5. IlepcoHanbHbIe JaHHBIE O0YYAIOIIUXCS XPaHITCSA B Kajpax, OyXrajaTepuu, B y4eOHO-
METOJIMYECKOM OT/EJIE, B JIMYHOM JIeJie 00yJaroerocst 1 B JIOKyMEHTaxX, COJEPKaINX CBEICHUS
MEPCOHAIBHOTO XapaKTepa.

Jlnunble ngenma XpaHsATCS B OyMaXKHOM BHAE B TMAamKax M HAXOAATCS B OTAEIBHO
BBIJICTICHHOW KOMHATe, OCTYIH, KyJla pa3pelieH TOJBKO JHUIaM, COTJacHo M. 5.2. OpuruHaibl
JIOKyMEHTOB 00 00pa30BaHUM OOYYaIOIIUXCS XpaHATCS ceiide m B HecropaeMoM mikady,



KOTOpbIE 3amuparoTcsi Ha Kiod. [lepcoHanbHble JaHHBIE OOYYarOMIMXCS XPAHATCA TaKXKe B
3JIGKTPOHHOM BHJIE B JIOKAJIBHOM KOMITBIOTEPHOH ceTh. JIoCTyIl K 3MeKTpOHHBIM 0a3aM JaHHBIX,
COJIep>KalllM TepCOHaJIbHBIE JaHHbIE OOydaroumxcs, o0ecrnedyuBaroTCsl CHCTEMOI mapoieil.
[Maponu ycTaHABIMBAIOTCS CHCTEMHBIM aJIMUHHUCTPATOPOM (MHXKEHEPOM KOMITBIOTEPHBIX
cucrem) Komemxka, OTBETCTBEHHBIM 3a TEXHHUYECKOE COIMPOBOXKACHHE 0a3 ITaHHBIX, U
COOOIIAIOTCA HMHAWBUIYAIBHO COTPYJHHKAM Y4eOHO-METOIMYECKOrO OTAeNa, CHEIHaTUCTy
OTJIeNa KaIpOB, UMEIOIINM JTOCTYI K IEePCOHATbHBIM JaHHBIM.

MenuuuHCcKe KHIDKKM paOOTHMKOB XpaHATCS B ceiide wim B HecropaeMoMm Ikady,
KOTOpBIE 3auparoTcs Ha Kitod. Kimod XpaHuTes y crienuanucra oTjena KaJapos.

5.6. Corpynuuk Kosnemxka, UMEIONMHA JOCTYN K MEPCOHAIBHBIM JAaHHBIM PaOOTHUKOB
(oOy4arommxcsi) B CBSI3U C UCIIOJTHEHUEM TPYAOBBIX 00s3aHHOCTEH:

- o0ecrieunBaeT xpaHeHue WHGOpPMAIIUHU, COJIEepKaIlel MepCOHaIbHbIE JaHHbIE PA0OTHUKA
(oOyuarorierocs), HCKIIOYaroee J0CTy K HUM TPEThUX JIUII,

- B OTCYTCTBHE COTPYAHHKAa Ha €ro paboyeM MecTe HE JOJDKHO OBITh JIOKYMEHTOB,
COJIEpKaIINX TIePCOHANBHBIE NaHHbIE PAOOTHHKOB (oOydaromuxcs) (CoOmroaeHue "TOTUTHKI
gucThix cronoB"). Ilpum pabore crenuamrucToB, TOKYMEHTHI, COJEP)KAIIUE TEPCOHATBHBIE
JaHHBIC, MOTYT HAaXOJIUThCA Ha PabOYMX CTOJIAX WU B CIEIUATBHBIX MaNmkax B TEUCHUE
pabouero nua. [lo okoHyaHuu paboyero AHs JaHHBIE TOKYMEHTHI JOJKHBI YOUpaThcs B MecTa
MOCTOSIHHOTO XpaHEHWs, HWCKIIOYaloie K HUM JOCTyn TpeTbux Juil. IlepcoHanbHbII
KOMIIBIOTEP, Ha KOTOPOM BeJeTcsl 00paboTKa MEepPCOHANBHBIX JIaHHBIX, JOKEH OBITh 3allUIIEH
napoJieM, a Py OTCYTCTBHH COTPYJHHMKA HA pabodeM MecTe JTOJKEH OJIOKUpOBAThCS;

- IpU YXOlle B OTIYCK, CIyKeOHOI KOMaHAMPOBKE M HHBIX CIy4asX JIMUTEIbLHOTO
OTCYTCTBHSI pabOTHHKA Ha CBoeM pabodeM MecTe, OH 00s3aH MepenaTh MOKYMEHTHI U WHBIC
HOCHUTEIH, COJIEpKAIUe MEPCOHATBHBIC JaHHBIC PAOOTHUKOB (00YYAIOIINXCS) JIMITY, HA KOTOPOE
JIOKAJIbHBIM aKTOM KOJUIe/DKa (MPUKA30M, pacropshkeHreM) OyJIeT BO3JIOKEHO UCIIOIHEHUE €ro
TPYAOBBIX 00513aHHOCTEH.

B cnydae ecnu Takoe M0 HE HA3HAYEHO, TO TOKYMEHTBI U MHbIE HOCUTENH, COAepkKaIlne
MepCOHAJIbHBIC TaHHBIC PAOOTHUKOB (00YJArONIUXCs), XPaHATCS B 3aKPBITHIX mKadax (ceidax),
KIIOYM OT KOTOPBIX TEpEeNaloTCs 3aMECTUTENI0 JTUpeKTopa. B ciiyuae HEOOXOIUMOCTH
3aMECTHUTENb TUPEKTOPa BCKPBIBACT MKadbl (cel(Pbl) C COCTABIEHUEM COOTBETCTBYIOIIETO aKTa.

5.7. llpu yBOJBHEHUU COTPYAHHKA, HMEIOLIETO JOCTYIl K MEPCOHAIBHBIM JTaHHBIM
paboTHHKOB (0OydYaronuxcs), MOKYMEHTHI M WHBIE HOCHTEIH, COJACpIKaIue TEePCOHAIbHBIE
JaHHBIC, TIEPEJAIOTCS BHOBb HAa3HAUEHHOMY Ha JTYy MOJDKHOCTh WU JPYrOMY COTPYIHHKY,
UMEIOILIEMY JIOCTYIl K NEPCOHAIbHBIM JaHHBIM MO MUCHBMEHHOMY PacHOpsDKEHUIO JUPEKTOpa
KOJIJIeJKa C COCTaBJICHHMEM COOTBETCTBYIOIIETO aKTa.

5.8. Tlpouemypa odopmiieHHs AOCTyna K IEPCOHAIBHBIM JIaHHBIM BKJIIOYAeT B CeOs
O3HAaKOMJIEHHE pabOTHHKA O] POCIIUCH ¢ HAacTosAKM [lonoxxeHuem.

5.9. Paborauk (oOydwaromuiics) WMeEeT TMpaBO Ha CBOOOJHBIA JOCTYIT K CBOUM
MEepPCOHANBHBIM JaHHBIM, BKIIOYas MPaBO Ha TMOJYYCHHE KONMWU 000K 3ammcu  (3a
UCKIIIOYEHUEM CJIy4yaeB MPEAyCMOTPEHHBIX (elepalibHBIM 3aKOHOM), COJepXKalleil ero
nepcoHajbHbIe JaHHble. PaboTHUK (0Oydaromuiics) MMeeT NpaBO BHOCHTH MPEAJIONKECHHUS IO
BHECEHUIO N3MEHEHUH B CBOU JaHHbBIE B ClIyyae OOHAPYKEHHsI B HUX HETOUHOCTEH.

6. IEPEJAYA IIEPCOHAJIbBHBIX IAHHBIX
6.1. Ilepenaya mepcOHANBHBIX JAaHHBIX paOOTHUKA (00ydYarOIIerocs) BO3MOKHA TOJIBKO C
cormacust paboTrHuka (oOyuwaromierocs) WIM B ClOy4asX, MpsIMO IPeIyCMOTPEHHBIX
3aKOHOJIATEITLCTBOM.
6.1.1. Ilpu mepemaue mNEepCOHANBHBIX JAaHHBIX paboTHUKa (oOydaromierocs) Kommemxk
JOJDKEH COOJII01aTh CIEAYIOIINe TpeOOBaAHNS:



- HE coo0mIaTh MEePCOHAbHBIC JaHHbIE paboTHHKA (00ydaroIIerocs) TpeThel CTOpoHe 0e3
MUCHbMEHHOTO coryacusi paboTHHKA (00ydarolierocs), 3a HCKIIOYEHHEM CIy4yaeB, KOIJa 3TO
HE00XO0aIUMO:

- B LIEJISIX TPEAYNPEXKACHUS YIpO3bl )KU3HU U 370POBBIO paboTHUKA (00ydaromierocs), eciu
MoJTy4eHue coriacusi paboTHHKaA (00yUaromerocs) HEBO3MOXKHO;

- B CIyyasiX, YCTAaHOBIIEHHBIX (enepalbHbIM 3aKOHOM, YCTaHABIMBAIOMINM €€ IIelb,
YCIIOBUSI TIONyYEHHUs NEPCOHAIBHBIX JAHHBIX U KPYr CYOBEKTOB, MEpPCOHAIbHBIC JaHHBIE
KOTOPBIX MOJyIekKaT 00paboTKe;

- JUIsl OCYLIECTBIIEHUSI CTATUCTUYECKUX WIIM HAYYHBIX LI€JIeH MPHU YCIOBUHU 0053aTEIbHOIO
00e3TMYMBAHMS IEPCOHATBHBIX TAHHBIX.

- HEe coo0IaTh MepCcOHATbHBIC TaHHbIE PAOOTHUKOB (0OyYaromuxcsi) B KOMMEPYECKUX
nesnsx 0e3 ero NMCbMEHHOTO COTJIacus;

- MPEAYNPEIUTH JINII, TTOJTYYAOIINX TEPCOHATIbHBIE IaHHBIE pA0OTHUKOB (00yUYarOIMXCs),
O TOM, YTO ATH JlaHHbIE MOTYT OBbIThb MHCIIOJIb30BAHbl JIUIIL B IENIAX, ISl KOTOPBIX OHHU
COOOIIeHBI, U TPeOOBaTh OT ITHUX JIMI[ MOATBEPKIEHUS TOTO, YTO ITO MPABUIIO COOIIOJICHO.
Jluna, mnomyvarommue mepcoOHANbHBbIE JJaHHbBIE, O053aHbI COOJIIOATh PEKUM CEKPETHOCTH
(KOH(UICHIINATHHOCTH);

- TepedaBaTh IEpPCOHAIbHBIC JaHHBIE pPAOOTHWUKA (0OYYarOMIETOCs) MPEACTABUTEISM
paboTHHKOB (0OydJaromierocs) B Mopsiake, ycTaHoBieHHOM TpynoBsiM Konmexkcom, ApXUBHBIM
3aKOHOAATEIHCTBOM U OTPAaHUYMBATDH 3Ty UH(DOPMALIUIO TOIBKO TEMHU MEPCOHANTBHBIMU JAHHBIMU
paboTHUKA, KOTOpbIe HEOOXOMUMBI /Il BBIOJIHEHUS YKAa3aHHBIMU TIPEJCTABUTEISIMU HX
GyHKIMIH;

- TIepeiaBaTh MepCOHANIbHBIE JaHHbIe paboTHHKA (00yyaromerocs) B OyXraaTepuio U UHbIE
CTPYKTypHbIE TOJpa3/eieHusl, B CiIy4ae HEOOXOAMMOCTH HCIOJHEHHUs COTPYIHUKAMU
COOTBETCTBYIOLIUX CTPYKTYPHBIX HOJPA3ICIICHUI CBOMX TPYOBBIX 005S3aHHOCTEH.

6.1.2. IIpu nmepenaye nepCOHATBHBIX TaHHBIX paOOTHHKA (00YYArOIIETOCs) TOTPEOUTENSIM
3a mpezensl opranuzanuu Komnemk He J0DKeH cooOlaTh 3TH JAaHHBIE TPEThel CTOpoHe 0e3
MUCBMEHHOTO corjacusi paboTHHKA (00ydYaromierocs), 3a HMCKIOYEHHWEM CIydaeB, KOTZa 3TO
HEOOXOMMO B HENAX HOPEAYNpPEXACHUS yrpo3bl KU3HH M 370POBbIO  PabOTHHUKA
(oOy4aromierocs) Win B CIIy4asiX, yCTAHOBJICHHBIX (eJIepaIbHBIM 3aKOHOM.

[Ipn HanMYUM MHBIX HOPMATUBHBIX aKTOB (NIPHUKA3bl, PACIIOPSHKEHUS, HHCTPYKIIMH U T.I1.),
pEryIupyromux 00pabOTKy M 3aIIUTy TMEPCOHATBHBIX JAaHHBIX paboTHWKa (0Oydwaromierocs), ¢
JAaHHBIMU aKTaMU TaK)Xe TPOU3BOTUTCS O3HAKOMIICHHE PAaOOTHUKA O] POCIIHCH.

[TucemenHOE cornacue pabOTHUKA TOJKHO BKIIFOYATh B CEOS:

- (Qamunuio, UM, OTYECTBO, aapec paOOTHHWKA, HOMEpP OCHOBHOTO JIOKYMEHTa,
YAOCTOBEPSIOLIEr0 €ro JWYHOCTh, CBEJACHHS O JaTe BbIAAYM YKa3aHHOTO JIOKyMEHTa |
BBIJIABIIIEM €T0 OPTaHE;

- HauMeHoBaHue u aapec Komnemka, kak ornepaTopa nepcoHaIbHbIX TaHHBIX;

- 1eJb Mepeaayu MePCOHATBHBIX TaHHBIX;

- TepeyeHb NEPCOHANBHBIX JaHHBIX, Ha MepeJady KOTOpPbIX [aeT coriacue paboTHUK
(oOyuarommiics);

- CPOK, B T€YEHHE KOTOPOTO JEHCTBYET COTIacue, a Takke MOPSAIO0K €ro OT3hIBA.

6.2. llepenaua [OKyMEHTOB (MHBIX MAaTE€pPHAJIbHBIX HOCHUTENEH), COAEpIKAIIMUX
MepCOHANbHbIE JaHHbIE PAOOTHUKOB, OCYIIECTBIISECTCS MPU HATUYUHU Y JIUIA, YIIOJHOMOYEHHOTO
Ha UX MOJyYeHHe:

- IoroBOpa Ha okazanue ycnyr Komnemxys;

- COIVIAIIEHUS O HepasJIalleHWu KOHQUAECHIMaTbHOW HH(pOpMalMMU MO0 HAIWYHME B
JIOTOBOPE C TPETHUM JIMLIOM IYHKTOB O HepasrjalleHuu KOH(PUACHUUATbHOW MHpOpMaIUH, B
TOM YHCIIe, TIPEIyCMaTPUBAIOIINX 3aIIUTY MIEPCOHATBHBIX TaHHBIX PaOOTHHKA (00ydJaromerocs);
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- IUChbMa-3ampoca OT TPEThEro Julla Ha OJIaHKe OpraHU3allK, KOTOPOEe JOJKHO BKJIHOYATh
B ce0s yka3zaHWE Ha OCHOBaHHS IMIOJYYCHHS JOCTyNa K 3ampamuBaecMoil WHGOpMaIuu,
colepkalie TmepcoHalbHbIE JaHHBIE paboTHUKa (oOyuwaromerocs), €€ IepedeHb, IIeNb
ucnons3oBanus, ®.M.O. W JOMKHOCTH IHUIA, KOTOPOMY IOpYyYaeTcs MOIYyYUTh JTaHHYIO
MH(OPMALINIO C TPUIIOKEHUEM COTJIacHs CyObEKTa MEePCOHANbHBIX JaHHBIX Ha MPEIOCTaBICHUE
MEePCOHANBHBIX TAHHBIX.

be3 nucbMeHHOTO coriacusi CBeICHUs, COJep Kalle MepcoHalbHbIE TaHHbIE, MOTYT OBITh
MPEIOCTABIIEHB MAacCOBBIM MOTPEOUTENSIM MEPCOHANBHBIX JJAHHBIX (HAJIOTOBBIM OpraHam,
opraHaM TII€HCHOHHOTO M COIIMAJIBHOTO oOOecrnedeHusi, BOECHHBIM Komuccapuatam, OBUP,
CyIeOHBIM, UHBIM OpraHaM) B paMKax JeMCTBYIOIIErO 3aKOHOAATENbCTB MM €ClIM 00paboTKa
MEPCOHANBHBIX JAHHBIX HEOOXOAMMA B CBA3H C OCYLIECTBIEHUEM PABOCY U

OOpaboTka  TEpPCOHANBHBIX  JAHHBIX  OCYIIECTBISIETCS B COOTBETCTBHUU  C
3aKoHOMaTenbCcTBOM Poccuiickoit ®eneparuu 0 0€30MacHOCTH, 00 OMEPATHBHO-PO3BICKHON
JEeSITENbHOCTH, a TAaKX€ B COOTBETCTBUU C YTOJOBHO-HCIIOTHHUTEIBHBIM 3aKOHOATEIICTBOM
Poccuiickoit ®eneparumu.

6.3. IlpencraButento paboTHUKA (00yUaronierocsi) (B TOM YUCIE aIBOKATY) MEPCOHATLHBIC
JaHHBIE TIEPEJAOTCS B TIOPSAIKE, YCTAHOBIEHHOM JICHCTBYIONIMM 3aKOHOJATEIILCTBOM H
HactosauM [lonoxenuem. Undopmanus nepenaercs npyu HATUYUU OJHOTO U3 JOKYMEHTOB:

- HOTapHallbHO  YJIOCTOBEPEHHOW  JOBEPEHHOCTH  MPEICTAaBUTENS  pabOOTHUKA
(oOyuaromierocsi);

- MUCBMEHHOTO 3asBJICHUs pabOTHHKA, (00ydYarolierocs), HAMMCAHHOTO B MPHCYTCTBUU
COTpYIHUKA KaapoBoil ciyxObl Komnemxka (eciau 3asBleHHE HANMCAaHO HE B TMPUCYTCTBHUH
COTPYJIHUKA KaJPOBOH CITy>KOBI, TO OHO JOJKHO OBITh HOTapUaIbHO 3aBEPEHO).

JIOBEpEHHOCTH U 3asIBJICHUS XPAHATCS B TUYHOM Jiesie pabOTHUKA (00yUYaromerocs).

6.4. TlepconanbHble NaHHBIE PaOOTHHKA (0OYyYaroIIErocs) MOTYT OBITh MPEIOCTABICHBI
POJICTBEHHUKAM WJIM YJ€HAM €ro CeMbU TOJBKO C MHCbMEHHOI'O Pa3pelIeHus] caMoro cyonekTa
MEPCOHANBHBIX JaHHBIX, MOAMMCAHHOTO B MPUCYTCTBUU JIOJDKHOCTHOTO JIUIA KOJUIEIKA WUITH TI0
HOTapUaJIbHO 3aBEPEHHOMN JT0BEPEHHOCTH.

6.5. JIOKyMEHTBI, cofepKallue IepCOHANbHbIE IaHHBIE pabOTHUKA (00ydaromerocs),
MOTYT OBITH OTMpABJICHBI YEpe3 OpTraHU3alMI0 MOYTOBOHM cBsi3u. [Ipu 3TOM noKHA OBITH
obecrieueHa WX KOHQUACHIMATBHOCTh. JIOKYMEHTBI, COJEpKallie TEepCOHAIBHBIC JaHHBIC
BKJIaJIbIBAIOTCSI B KOHBEPT, K HEMY IMpujaraercs COMpoBOJIUTENbHOE muchMo. Ha koHBepte
JeNaeTcss HAAMUCh O TOM, 4YTO COJAEPKMMOE KOHBEpPTa SIBISETCS KOH(HICHIIMATHHON
uHpopmanven, W 3a HE3aKOHHOE €€ pa3rJlalleHHe 3aKOHOJATEeNIbCTBOM IPEeAyCcMOTpeHa
OTBETCTBEHHOCTH. Jlamee, KOHBEPT C COMPOBOJIUTEIHHBIM MHCHMOM BKIIAIBIBACTCS B JPYTOM
KOHBEPT, Ha KOTOPBIH HAHOCATCA TOJBKO PEKBU3UTHL, MPEAYCMOTPEHHBIE IOYTOBBIMHU
MpaBWJIAMH JJIs 3aKa3HBIX TIOYTOBBIX OTIPABICHUH.

6.6. Bce Mepnl KOHGUIEHITMATBLHOCTH MU cOope, 00pabOTKe M XpaHEHUU TEPCOHATBHBIX
JAHHBIX COTPYIHUKA PACIPOCTPAHSIIOTCS Kak Ha OyMaxkHble, TaK W Ha DJIEKTPOHHEIC
(aBTOMATH3UPOBAHHBIE) HOCUTETU UH(GOPMAITUH.

6.7. He pomyckaeTcss OTBe4aTh Ha BOIMPOCHI, CBA3aHHBIC C Iepeaayeil MmepcoHaIbHOU
nHpopMmanuu 1o tenedony mwim dakxcy.

6.8. OTBETCTBEHHOCTb 3a COOJIOJCHUE BBHIINICYKA3aHHOTO IMOPSAAKA MPEIOCTaBICHUS
MEePCOHANBHBIX JIAHHBIX HECET paOOTHUK, a TAK)Ke PYKOBOAUTEIh CTPYKTYPHOTO HOIpa3iesieHus,
OCYIIECTBIISIOIIETO Mepeady MepCOHaTbHBIX TaHHBIX TPETHUM JIUIIAM.

7. OPTAHU3 AU 3AIIIUTHBI IEPCOHAJIBHBIX JTAHHBIX PABOTHHUKA
7.1. 3amura nepcoHaJbHBIX JaHHBIX pabOTHHKA (0OyUaloIIerocsi) OT HEMPaBOMEPHOTO UX
UCIOJIb30BAHUS WU YTPAThl 00ECIIEUMBAETCS KOJUIEKEM.
7.2. 3amure NOJIEKNUT:
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- uH(pOpMaITUs 0 IEPCOHATBHBIX TAHHBIX paOOTHHKA (00yUaromerocs);

- IOKyMEHTBHI, COJIepKaIlie IePCOHANbHBIC JaHHbBIE pabOTHUKA (00yUaroerocs);

- IEpCOHAJIbHBIE JAHHBIE, COJIEPIKALIUECS Ha AIEKTPOHHBIX HOCUTEISX.

7.3. B ciydae BBISBICHMSI HENPABOMEPHBIX JEHCTBUII € NEPCOHAIBHBIMH JaHHBIMU
paboTHuKa (00ydaroIerocs):

- pabOTHUK, WM €ro 3aKOHHBII MpPENCTaBUTENb, WM YIOJHOMOUYEHHBIH OpPraHOB IO
3alUTe MpaB CyOBEKTOB MEPCOHANBHBIX JaHHBIX OOpamiaercss K AUPEKTOPY KoJulemka ¢
3asBIICHUEM;

- JMPEKTOp HW3JaeT pacmopsbkeHne o OJOKMPOBAaHUM NEPCOHAIBHBIX  JaHHBIX,
OTHOCALIMXCS K COOTBETCTBYIOIIEMY pPa0OTHUKY (OoOydaromiemycs) € MOMEHTa TaKOro
oOpallleHusl WU MOJIy4YeHHUs TaKOro 3ampoca Ha MepHoJl MPOBEPKU M Ha3HAYAeT OTBETCTBEHHOTO
U1 TIPOBEJICHUSI CTYKEOHOTO PacCiIeIOBaHuS;

- eCli B XOJ€ CIYy>KeOHOro paccieqoBaHMsl NOATBepAusIcsS (aKT HCIOJIb30BAHUS
HEJOCTOBEPHBIX TMEPCOHANbHBIX JAHHBIX, TO paOOTHUK, OTBETCTBEHHBIH 3a IOJyuEHUE
NEPCOHATBHBIX JAHHBIX, 0053aH YTOYHHUTH MEPCOHAIbHBIC JaHHBIC, BHECTH COOTBETCTBYIOIINE
M3MEHEHHUS U TOMPAaBKU B TOKYMEHTBI U CHATh UX OJIOKUPOBAHUE;

- €CIM B X0/ CIy’KeOHOI'0 paccielOBaHUs BbISBIEH (DaKT HENpPAaBOMEPHBIX NEHCTBUI C
MEepPCOHANBHBIMU JAHHBIMU, TO PAOOTHHUK, OTBETCTBEHHBIH 32 00pabOTKy NEPCOHATBHBIX JaHHBIX
U JIOMyCTUBLIMNA MOAOOHBIE NEHCTBUS B CPOK, HE MPEBBIMAIONINNA TpeX pabounx JHEH ¢ JaThl
TaKoOro BBISIBJIICHUSA, 00S3aH YCTPAaHUTH JAOMYIIEHHOE HapylleHue. B ciydae HEBO3ZMOXKHOCTH
YCTpaHEHHUsl JOMYUICHHBIX HAPYUICHWH JaHHBIA PaOOTHUK B CPOK, HE TNPEBBIIIAIONIUN Tpex
pabounx AHEW C JaThl TAaKOTO BBIABIEHUS, O0S3aH YHUYTOXKUTh HEBEPHBIE MEPCOHAIbHBIE
JTaHHBIE.

OO0 ycTpaHeHUM JOMYIICHHBIX HApyILIEHUW WM 00 yCTpaHEHUH IMEPCOHATbHBIX JaHHBIX,
paOOTHUK, OTBETCTBEHHBIM 3a cOOp MEPCOHAJBHBIX NAHHBIX, 00s3aH YBEIOMUTH PAOOTHHKA
(oOy4aromierocsi) WM €ro 3aKOHHOTO TMPEJACTABUTENSA, a B Cllydae, €CJIM TMPEACTABICHUE WIIH
3ampoc OBUIM HAINpaBiEHBl YIMOJIHOMOYEHHBIM OpraHoM II0 3allUTe IMpaB CyOBEKTOB
MEPCOHANBHBIX TAHHBIX — TAK)KE YKa3aHHBIA OpraH.

7.4. KanpoBas cinyx0a obecrieunBaeT:

- 03HaKOMJICHHE COTPYIHUKOB MOJ] pocnuCch ¢ HacTosmuM [lonoxxenuem.

[Ipn HanMYUK MHBIX HOPMATUBHBIX aKTOB (NIPHUKA3bl, PACIIOPSHKEHUS, HHCTPYKIIMH U T.I1.),
perynupyromux o0paboTKy U 3allUTy MEePCOHATBHBIX JaHHBIX paOOTHHKA, C TaHHBIMH aKTaMH
TaK)K€ IMPOU3BOJUTCSI 03HAKOMJIEHHE COTPYAHUKA 10 POCIIUCH.

- ucTpeOoBaHME C COTPYAHHKOB (32 MCKJIIOYEHHWEM JIMI, YKa3aHHbIX B IyHKTEe 5.9
HacTosmero [lonoxeHus1) MUCEMEHHOTO 0053aTeNbCTBA O COOMIOEHUN KOH(PHUICHIIMATHHOCTH
TIEPCOHAJIBHBIX TAHHBIX paOOTHUKA (00YJarOIIETrocs) M COOTIOICHUN TIPABUII UX 00paObOTKH.

7.5. CuCTEeMHBI agIMHHHUCTPATOp (MHXKEHEP KOMIBIOTEPHBIX CHCTEM) OOecreunBaeT
3alUTy NEPCOHAIBHBIX JAHHBIX B KOMIBIOTEPHBIX MH(POPMAIIMOHHBIX CHCTEMax MEePCOHATbHBIX
TAHHBIX:

- 3allMTa CBEACHUN, XpaHSAMMXCA B  DJJICKTPOHHBIX  0a3ax  JaHHBIX, OT
HECAHKIIMOHMUPOBAHHOTO JOCTYIA, UCKAKEHUS U YHUUTOKEHUS WH(POPMAIIUHU, a TAKKE OT WHBIX
HEMPaBOMEPHBIX JCUCTBUI, 0OecTieunBaeTCsl pa3rpaHUUYECHHUEM TIpaB JOCTyTa C UCIOIb30BaHUEM
YYETHBIX 3aIIMCEU U CUCTEMBI IIapOJIEH;

- 3ammTa OOMEHa MEepPCOHAIbHBIMUA JTAaHHBIMH TPU WX 00paboTke B WHGOPMAIMOHHBIX
crcTeMax 00eCIeYrBAaeTCsl pealn3alreil COOTBETCTBYIOIIMX OPraHU3allMOHHBIX Mep;

- pa3menieHue WHGOPMALMOHHBIX CHCTEM, CIHEIUAIBHOIO OOOpYIOBAaHHS U OXpaHy
(oneuaThIBaHME) MOMELICHH, B KOTOPBIX HaXOJIATCS cepBepa ¢ 0a3zaMH JaHHBIX, COAEPIKAIINX
MePCOHAbHYIO HH(POPMAIIHIO;
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- KOHTpPOJIb 3a MPENOTBpAllleHMEM BO3JEHCTBUS HA TEXHUYECKHUE CpEeACTBa
aBTOMAaTHU3MPOBAHHOW 00pabOTKM MEPCOHANBHBIX JAaHHBIX, B PE3yJIbTaTe KOTOPOTO MOXKET OBITH
HapylUIeHO UX (PyHKIIMOHUPOBAHUE;

- OpraHu3alus BO3MOXKHOCTH BOCCTaHOBJICHUS MEPCOHATIBHBIX JAHHBIX,
MOIU(DUIIMPOBAHHBIX WM YHUUTOKEHHBIX BCJIE/ICTBUE HECAHKIIMOHUPOBAHHOTO JIOCTYIIA K HUM.

- opraHuzanus OOYyYEeHHs JIHUI], HCIOJB3YIOIIUX CPEACTBA 3allUThl WH(pOpMAIHH,
MPUMEHSIEMbIX B UH(POPMALIMOHHBIX CHCTEMaX, IpaBuiiaM pabOThI C HUMU;

- o0ecrniedueHre yueTa IPUMEHSIEMbIX CPEJICTB 3aIUTH HHPOPMAINH, KCILTyaTalluOHHON U
TEXHUYECKOH JOKYMEHTAIlMU K HUM, HOCUTEJIeH NepCOHAIbHBIX JaHHbIX;

- KOHTPOJb COONIOACHHS YCIOBHHM WCIONIB30BAaHUS CPEACTB 3alIUThl HH(POpPMAIIUH,
MPEyCMOTPEHHBIX IKCIUTYATALIMOHHON M TEXHUYECKOW IOKYMEHTALIUEH;

- opraHuzanus pa3OoMpaTENbCTB U COCTABJICHHUE 3aKIIIOUEHUH MO (dakTaM HEecOOI0IeHUs
YCIIOBUM XpaHEHHs] HOCUTENIed NEepCOHAIbHBIX JAaHHBIX, HCIOJB30BAaHUS CPEICTB 3aIIUThHI
nH(OpMAaIIUY, KOTOPbIE MOTYT NMPHUBECTH K HAPYIICHUIO KOH(PHUICHIUATHLHOCTH MEePCOHATHHBIX
JaHHBIX WJIM JPYTMM HapyIIEHUsSM, NPUBOIAIIMM K CHIIKEHHIO YpPOBHS 3alllUIICHHOCTH
MEePCOHANBHBIX JAHHBIX, Pa3pa0dOTKy W MTPHHITHE MEp IO MPEAOTBPAIICHUIO BO3MOXKHBIX
OTIAaCHBIX TIOCJICJICTBUM MOJOOHBIX HAPYIIICHUH.

7.6. CucteMHBId aIMUHUCTPATOp (MHXXEHEP KOMIIBIOTEPHBIX CHUCTEM) HHHUIMHUPYET
OpraHM3alliOHHBIC, TEXHUYECKHE W MPOTPAMMHBIE MEPONPHUATHUS 1O  OOECIEUCHUIO
0€30MacHOCTH  MEPCOHAIBHBIX JAaHHBIX B  HMH(POPMAIMOHHBIX CHCTEMax, JUIg 4ero
B3aUMOJICHCTBYET C OpraHU3alUsIMHU WIH CHEHUATUCTaMU, YIOJIHOMOYEHHBIMU Ha MPOBEACHUE
pabor mo:

- OINpEAENEHUI0 BO3MOXKHBIX YIpo3 O€30MacHOCTH MEPCOHANBHBIX JAHHBIX MPH KX
00paboTke B HWHGOPMAIMOHHBIX CHUCTEMaX, (OPMHPOBAHHIO MOJCIH YIPO3, OMNPEICICHUIO
KJ1acca HH(PpOPMAIIMOHHOW CHCTEMBI;

- pa3paboTKe Ha OCHOBE MOJENHU YTPO3 CHCTEMbI 3aIIUTHl MH(POPMAIMOHHBIX CHCTEM,
coJiepKallnX MepcoHANIbHbIC JaHHBIE;

- obecrieyeHHe YCTAaHOBKM M BBOJA B IKCIUTyaTallMI0 CPEACTB 3alUThl MHPOpPMAIUHU B
COOTBETCTBHUU C IKCIUTYaTALMOHHON U TEXHUYECKOU JOKYMEHTALUEN;

- TIpOBEICHHE MPOBEPKH T'OTOBHOCTH CPEACTB 3aIIUTHI MHPOPMAIMH K MCIOJIB30BAaHUIO C
COCTABJICHHEM 3aKJIFOUEHHUI O BO3MOKHOCTH UX 3KCIUTyaTalluH.

8. SAK/IIOUYUTEJIBHBIE ITOJIOKEHU S

8.1. Vnple mpaBa, OOS3aHHOCTH, ICHCTBHUS COTPYIHUKOB, B TPYIOBBIE OOS3aHHOCTH
KOTOpBIX 00paboTKa MepCOHaNbHBIX JaHHBIX PAOOTHUKA, ONPEIEISIIOTCS TaK)Ke JTOJKHOCTHBIMU
WHCTPYKIUSMHU.

8.2. Jluma, BUHOBHBIC B HApPYIICHUH HOPM, PETYIUPYIOIIMX IOIy4YeHHe, oO0paboTKy H
3alUTy TEPCOHANBHBIX JAHHBIX paOOTHUKA, HECYT MAaTepUANTbHYIO, IUCIUIUIMHAPHYIO,
aJIMMUHHUCTPATUBHYIO, TPa)XIaHCKO-TPABOBYI0 WJIM YTOJOBHYIO OTBETCTBEHHOCTb B IOPSIJIKE,
YCTaHOBIICHHOM (heiepaTbHBIMU 3aKOHAMHU.

8.3. Pasrmamenue mepcoHaIbHBIX JaHHBIX pal0oTHWKA (00ydaromierocs) KoJIemKa
(mepemaya UX MOCTOPOHHUM JIMIIAM, B TOM 4Hucie, paboTHUKaM (00ydJarommmcs) KoJuiexa, He
MMEIOIIUM K HUM JIOCTYIIA), UX MyOJUYHOE PACKphITHE, yTpaTa JOKYMEHTOB U MHBIX HOCUTEIEH,
COZIep KalINX MEPCOHATIbHBIC JaHHbIE paOOTHHKA (00yYarolerocs), a TakkKe MHbIC HapyIICHHS
00s13aHHOCTEN MO MX 3amuTe M 00padoTKe, YCTaHOBIEHHBIX HacTosmmM [lojoxxeHuem,
JOKAJIbHBIMU HOPMATHUBHBIMH aKTaMd (TPUKA3aMH, PACTOPSHKEHUSMHU) KOJUICDKA, BIICUYET
HaJIOXKEHHE Ha COTPYJIHUKA, UMEIOLIEro JOCTYN K MEePCOHANBHBIM JaHHBIM, NUCHUIIMHAPHOTO
B3BICKAHUS — 3aMEYaHUsI, BRITOBOPA, YBOJIHHECHHUS.

8.4. CoTpyaHUKH, HMEIOIIME JOCTYl K TIEPCOHAIBHBIM JaHHBIM pa0OTHUKA U
COBEPIIHMBIINEC YKA3aHHBIN JUCIUTUIMHAPHBIA MPOCTYIIOK, HECYT MOJHYIO MAaTePUAIBHYIO
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OTBETCTBEHHOCTh B CIlly4ae NPUYMHEHHUS €ro JercTBHsAMHU yiiepba pabortomaremio (ct. 243
TpynoBoro xoxnekca P®D).

8.5. CoTpyIHUKH, UMEIOIIME JOCTYN K MEPCOHAIbHBIM JTaHHBIM paOOTHHKA, BUHOBHHIE B
HE3aKOHHOM pasrIallleHud WA UCHOJIb30BaHWU TIEPCOHAIBHBIX JAaHHBIX PabOTHUKOB
paboronaTens 6e3 corjacus paOOTHHUKOB W3 KOPHICTHOW MJIM WHOM JIMYHON 3aMHTEPECOBAHHOCTH
Y TIPUYMHUBIINE KPYIHBIA yIiep0, HECYT YrOJOBHYIO OTBETCTBEHHOCTh B COOTBETCTBHH CO CT.
183 VromosHoro xonekca PO.
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HNPUJIOXEHHUE 1.
COIVIACHE
PABOTHUKA HA OBPABOTKY IIEPCOHAJIBHBIX JIAHHBIX

A,

(¢.u.0. paboTHHKA)
3apeTUCTPUPOBAHHEIN (as1) IO aapecy:

MachopT cepus No , BbIIaH

B COOTBETCTBHH CO CT. 9 ®PenepanbHoro 3akoHa ot 27.07.2006r. Ne 152-®3 «O 3amuTe nepcoHalbHbBIX
JIAaHHBIX» [0 corjlace Ha 00paboTKy CBOMX MEPCOHANBHBIX MAaHHBIX YacTHOMY MpodeccCHOHATEHOMY
obpazoBaTenbHOMY yupexaeHHto «OOHMHCKHAN KOJUICXK HCKYCCTB», PACIIONIOKEHHOMY TIO aJpecy:
249033, Kamyxckas obnacts, T. OOHHHCK, yia. ['oppkoro, nom 4, opuc 210, a UMEHHO: cOBepIICHHE
IEUCTBHM, MPEeayCMOTPEeHHBIX 1. 3 cT. 3 denepanpHOro 3akoHa Ne 152-D3 co BceMU JaHHBIMH, KOTOPBIC
Haxomstcst B pacnopsokeHnn YIIOY  «OOHWUHCKOTO KOJUIEKAa HWCKYCCTB» C NENbI0 HAYHCICHUS
3apabOTHOM TJIATHI, UCUMCIICHUS U YIUIATHI PEIYCMOTPEHHBIX 3aKOHOAaTenbcTBOM P® Hanoros, cOopoB
M B3HOCOB Ha 00s3aTeNbHOE COIMANBHOE W TICHCHOHHOE CTPaxOBaHME, MPEACTaBICHHUS OpraHHU3alueH-
paboToaTesieM YCTaHOBJICHHOW 3aKOHO/IATEILCTBOM OTYETHOCTH B OTHOIICHHU (PU3UYECKHX JIUI], B TOM
4uClie CBEICHUI MepcoHuduIMpoBaHHoro ydera B [leHcuonubsiéi oug P®D, cBemeHuil 1momoxomaHOTo
Hanora B ®HC PO, cenennii B ®CC PO, npenocTaBisaTh cBeieHUs B 0aHK 151 0hopMIIeHYsI 0aHKOBCKOM
KapThl U IIEPSUUCIICHUS 3apab0OTHOM IIaThl HA KapThl, U TPETHUM JHIaM JIs ohopmieHus nonuca [JMC,
a TakkKe MPEAOCTABNIATh CBEICHUSA B CAy4asX, MPEAyCMOTPEHHBIX (elepaibHbIMUA 3aKOHAMHM W MHBIMH
HOPMAaTUBHO-IIPABOBBIMH aKTaMHU, CICAYIOMIMX MOUX NEPCOHATIBHBIX JAHHBIX:
1. [lepeueHs mepcOHANBHBIX JAHHBIX, HA 00Pa0OTKY KOTOPHIX AA€TCS COTIIacHe:

- CBEJICHHMS, cojieprKallliecss B OCHOBHOM JIOKYMEHTE, YIOCTOBEPSIONIEM JTMYHOCTh PAOOTHHKA;

- nHbOpMAaIH, coJiepKaIasics B TPYJAOBOW KHIKKE pa0OTHUKA, TUYHOHN kapTouku (T-2);

- HoMep TenedoHa U afpec SACKTPOHHOH MOYTHI;

- uHQOpMAaIUs, CoJIepKaIascs B CTPAXOBOM CBHJIETEIILCTBE TOCYIAPCTBEHHOTO NEHCHOHHOTO
CTpaxOBaHUS;

- CBEJICHUS, COJIepyKAIIecs B JIOKYMEHTaX BOMHCKOTO y4eTa Jiisl BOCHHOOOS3aHHbBIX U JIWIL,
MOJITICKAITNX TPU3EIBY HA BOSHHYIO CIYXKOY:;

- cBeicHHs 00 00pa3oBaHUM, KBATMGUKAIIMY WU HAJTUYUH CTICITUATBHBIX 3HAHUHA WIH TOJITOTOBKY;

- CBEJICHHWS, COJICPKAIIMeCs B CBUICTEILCTBE O MOCTAHOBKE Ha y4eT (DM3MUYECKOro JInIa B
HaJ0rOBOM opraHe Ha Tepputopuu Poccuiickoit deneparuu;

- CBEJICHUA 0 CEMEHHOM MOJIQKCHUH;

- uH(OpMAaIVsI MEIMITMHCKOTO XapaKTepa, B CIyYasX, MPESlyCMOTPEHHBIX 3aKOHOIATEIILCTBOM;

- CBeJICHHA 0 3apabOTHOM TIaTe;

- CBEJICHHUA O COLUMATBHBIX JIbIOTaX;

- CBEJICHHA O HATMYUH CYTUMOCTEH;

- MECTO pabOThI WA YI€Obl YWICHOB CEMBH;

- coJiepKaHUe TPYAOBOTO JIOTOBOPA;

- IOJUTMHHUKH U KOTIMW PAaCHOPSKEHUH 110 IMYHOMY COCTaBY;

- OCHOBaHMS K PacIOpsDKEHHUSIM 10 TUYHOMY COCTaBY;

- JIOKYMEHTBI, coJiepKalire HHQOPMAIIHIO MO MOBLIMICHUIO KBaTH()HUKAIIUY U ITePEroIrOTOBKE
COTPY/JIHHUKA, Er0 aTTEeCTaIus, CAYXKEOHOE paccie/IoBaHue;

- CBEJICHMSI O HarpaykKJIEHUU TOCYIAPCTBEHHBIMU Harpagamu Poccuiickoil denepanuu, OpUCBOCHUN
MIOYETHBIX, BOMHCKUX U CIICIUAITBLHBIX 3BaHUH.

- MHBIC [IEPCOHANBHBIC JIAHHBIC, IPU ONPEJICICHINH 00beMa B COJIEPIKAHUS KOTOPBIX paboTonaresb
DPYKOBOJACTBYETCS HAacTOSIKM [1010KEHUEM U 3aKOHOIaTEABCTBOM PD.

2. IlepeueHn nelicTBHA, HAa COBEPIIICHUE KOTOPHIX JTACTCS COTJIACHE:
Paspemaro UITIOY «O0HuHCKOMY KoOiemKy HCKYCCTB» IPOU3BOAUTE C MOUMH IEPCOHATBHBIMU
JaHHBIMU JEHCTBU (omepauunu), onpeaeneHHble crateeit 3 PenepanpHoro 3akoHa ot 27.07.2006 Nel52-
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®3, a UMEHHO: cOOp, CHCTEeMaTH3aIlI0, HAKOIUICHUE, XpaHeHne, YTOUHeHe (0OHOBIIEHNE, N3MECHEHHE),
WCIIONb30BAHUE, pAcHpocTpaHeHHe (B TOM 4YHCIE Tepeaady), o00e3In4yuBaHue, OJOKHPOBAHUE,
YHHYTOXKECHHE MEPCOHATBHBIX JaHHBIX.

OO0OpaboTKa IMEPCOHANBHBIX JAaHHBIX MOJXET OCYIISCTBIATHCA KaK C HCIOJIb30BAaHHEM CPEICTB
aBTOMATHU3aIINH, TaK U 0€3 UX UCIIOJIB30BaHMs (Ha OYMaKHBIX HOCHTETISX ).

3. Cornacue Ha nepefady NepCOHAIBHBIX JAHHBIX TPETHUM JINIAM:

Pazpemato oOmen (mpueMm, mepenady, oOpabOTKy) MOMX NEpPCOHAIBHBIMH MaHHbIX Mexay UIIOY
«O6nuHCKMH Komutemk HCKYCCTB» U TPETHHMH JIMIAMH B COOTBETCTBHH € 3aKITIOYEHHBIMH JTOTOBOPAMH H
COTJIALICHHSMH, B LIEJIAX COOTIOCHUS] MOMX 3aKOHHBIX IIPAB U HHTEPECOB.

4. Cpoku 00pabOTKH ¥ XpaHEHUS MIEPCOHANBHBIX TAHHBIX:

O6paboTka MEpCOHAIBHBIX [AHHBIX, NPEKpallaeTcs MO HCTCUYCHHH CEeMH JIeT MOCie OKOHYaHUS
TPYAOBOTO J0roBopa paboTHHKA. B nampHeiimem OyMaXHble HOCHTEIHM TEPCOHAJBHBIX JaHHBIX
HaXOZSATCSl HA apXUBHOM XPAaHCHMH (IIOCTOSIHHO WM 75 JIeT), a IepcOHANbHBIE JaHHbIC paOOTHUKOB Ha

3IEKTPOHHBIX HOCUTENAX YAAIAIOTCSA U3 MHPOPMAIIMOHHON CHCTEMBI.

Cormacue Ha 00pabOTKy MaHHBIX (ITOJHOCTHIO WM YAaCTHYHO) MOXET OBITh OTO3BAaHO CYOBEKTOM
NEPCOHAJIBHBIX TaHHBIX HAa OCHOBAaHWH €TI0 NMCbMCHHOI'O 3asABJICHUA.

HpaBa U 00513aHHOCTH B 00JaCTH 3alIUThI NEPCOHATBHBIX JAaHHBIX MHC Pa3bsACHCHBI.

Hacrosimee cornacue JaeificTByeT ¢ « » 20_r.

/d.n.0. paboOTHHKA/ « » 20 .
(moamuch) (nmata nmoamucu)
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IMPHUJIOKEHHUE 2.

COIVIACHE
OBYYAIOIIINXCA HA OBPABOTKY IIEPCOHAJIBHBIX TAHHBIX

A

9
(D.U.0. u cmamyc 3aKOHHO20 NPEOCMABUMENI HECOBEPUICHHONICNHE20, UMEHYeMblll 8 OaNbHeluuleM « 3aKaszuuxy)

3aperuCTPUPOBAHHEII (ast) Mo aapecy:
MacHopT cepust Ne , BBIIAaH

u

(@.H.0. odyuarowezocs, umernyemulii 8 oanvhetiuem « Ooyuarouuiicay)

3apEeTUCTPUPOBAHHBIN (as1) 10 aapecy:

TaCIIOpT CEPHS Ne , BBIIaH HACTOSIIHM

JlacM CBO€ COrJlacMe Ha 00pa0OTKy HAIIUX NMEPCOHATBHBIX YacTHOMY podheCCHOHAITEHOMY

00pa3oBaTeIbHOMY YUpEKIeHHIO « OOHMHCKHIA KOJIICIK HCKYCCTBY», PACIIONIOKEHHOMY II0 aapecy:

249033, Kamyxckas o0iactb, . O0OHHHCK, yi1. ['opskoro, nom 4, opuc 210, u moaTBepKaaeM, 4To, 1aBas

TaKoe COTJIacue, JCHCTBYEM CBOCH BOJICH M B CBOMX MHTEPECAX, U MPU3HAEM UX O0IIEIOCTYITHBIMHU.

eap 00padoTKH NEPCOHAJIBHBIX JAHHBIX — OCYIIECTBICHHE O0pPa30BaTEILHOTO IIpOIecca,

HaIIpaBJICHHOTO Ha MOJIYICHHUE 3HAHUH W BOCIIUTAHUE JIMIHOCTH.

IlepevyeHb MePCOHAIBHBIX JAHHBIX, HA 00Pa0OTKY KOTOPBIX JA€TCS COTJIACHUE:

- CBEICHHS, COAEpPKAIMECS B OCHOBHOM JIOKYMEHTE, YIOCTOBEPSIONIEM JTHYHOCTh O00YYaIOIIErocs
(baMuamst, ¥MsI, OTYECTBO, 1aTa U MECTO POXKIECHMS, IPaKJAHCTBO, ITOJI, CEPHs, HOMED, AaTa BBIAAYH,
HaMMCHOBAHKE OpraHa, BELIABIIETO JOKYMEHT, PECUCTPAIUS 10 MECTY KUTCILCTBRA);

- CBEJICHNS, COJEPKAIINECS B 3asABICHNN 00yJaIOIIErocs Ha MOCTYILICHHE B KOJUIEK,

- CBEJCHUS O COCTABE CEMbH, MECTO PA0OTEI YJICHOB CEMbH;

- CBEICHUS, COACPKaBIINECS B JIOTOBOPA Ha OOYYCHHE;

- CBEJICHUS O BOUHCKOM yYeTe;

- CBEJICHHS 0 MHUTPAIIMOHHOM YYeTe, CBEACHUS U3 pa3pellicHUs Ha BDEMEHHOE MPOKMBAHNE, CBEJICHUS U3
BUJIA HA JKUTEILCTBO;

- MEIUIIMHCKUE CBEACHUS: CBECHHS O COCTOSIHUU 300POBbs; OTHECEHHE K KaTeropuu aui ¢ OB3, nereii-
HMHBAJIUIOB; CBEJICHUS O MPOXOKICHHH MEIOCMOTPOB;

- CHUJIC;

- CBEICHUS, COAECPKABIINECS B JOKYMEHTE 00 00pa30BaHMK M CBEACHHS O HATMYUHU CIEIUANBHBIX 3HAHUN
WJIY CITeMAIbHON OTOTOBKH;

- yueOHBIE JOCTHKEHMS: CBENEHHS 00 ycmeBaeMOCTH; y4ueOHEbIE paboThl; ¢dopMa OOYYEHHS, HOMED
CPYIIbI, HATUYHUE/OTCYTCTBHE JLIOT, AAHHEIC O MOJYYaeMOM JOMOJHUTEILHOM 00pa30BaHMH, (HopMa
I'MA, Hammume pomycka M pe3ynabTathl I WA, coacpikaHHME ITOJAaHHOM aNeUISIMM KM PE3YJIbTaThl €¢

PaCCMOTPECHUS,

- MOJUIMHHHUKHU W KOIIWY ITPUKA30B IT0 KOHTHHIE€HTY CTYICHTOR;
- oTO- M BHIE0 — M300paKEHHE.

Ilepeuens neiicTBHiA ¢ TIEpPCOHAIHHBIMU JAaHHBIMH, Ha COBEPIICHHWE KOTOPBIX JAETCS COTJacHe:
cOop, cucremaru3aius, HaKOIUICHUES, XPaHEeHUE, YTOYHeHHE (OOHOBIICHHE, U3MEHEHHE), HCITOJIb30BaHuUE,
pacnpoctpaHeHne (B TOM 4HCIE TMepeaady), oO0e3nnYuBaHUE, OJIOKUPOBAaHUE, YHUUYTOKECHUC
MePCOHANTBHBIX TaHHBIX.

O6paboTka TEpPCOHATBHBIX MaHHBIX MOXXET OBITh KaK aBTOMATH3UPOBAaHHAs, Tak U 0e3
WCTIOJIb30BAHUS CPEIICTB aBTOMATH3AIIUH.

B cnydyae HempaBOMEpHOTO WCIOIB30BAHHUS NPEJOCTABICHHBIX JAaHHBIX COTJIACHE OT3BIBAETCS
IIMCBbMCHHBIM 3asBJICHUEM CY6’beKTa IMEPCOHAJIBHBIX TaHHBIX.

JlanHoe corjacue JIEHCTBYEeT ¢ MOMEHTa €ro IOINMCAaHHS 0 MOMEHTAa OKOHYAHMS IMOIYyYCHHS
00pa3oBaTeIbHBIX YCIYT.

3aka3zuuk Jlata

Ooyuarommuiicst Jlata
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IMPHUJIO’)KEHHUE 3.

00513aTeJILCTBO 0 HEPA3IJIAllleHUU MEPCOHAIbHBIX TaAHHBIX

(®UO)

(macropTHBbIE JaHHbIE)

pabotaroruii B YacTHOM mHpodecCHOHAIbHOM 00pa30BaTeIbHOM yUpekacHHH «OOHUHCKHM KOJICIK
HCKYCCTBY», paclojoxeHHoMy 1o aapecy: 249033, Kanyxckas 00iacth, r. OOHUHCK, yi. ['opbKkoro, aom
4, oduc 210,
Ha JIOJDKHOCTH
MMOHUMAI0, YTO B COOTBETCTBUH C TPYAOBBIM JIOTOBOPOM, TOJDKHOCTHOW MHCTPYKIMEH MOTyYaro JOCTYI K
NepCOHATbHBIM JaHHBIM PA00OTHHMKOB KOJLJIE’KAa, 2 HMEHHO:

- CBEJICHHS, CO/IeprKallecs B OCHOBHOM JIOKYMEHTE, YI0CTOBEPSIOIIEM JTHYHOCTh CyObEKTa;

- uH(opManys, coaepKamasics B TpyJ0BOH KHMKKe paboTHUKA, THUHON KapToukH (T-2);

- HoMep TenedoHa U apec HIIEKTPOHHOH MOYTEHI;

- uHOpMamus, colepXkamasci B CTPaxOBOM CBHJCTEILCTBE TOCYNAPCTBEHHOTO IEHCHOHHOTO
CTpaxOBaHUS;

- CBEJICHHS, COAEPIKaIIMeCs B JOKYMEHTaX BOMHCKOTO y4eTa JJisl BOCHHOOOSI3aHHBIX M JIMLI, TTOAJIEKAIINX
MPU3BIBY Ha BOCHHYIO CIIyKOY;

- cBeJieHHus 00 00pa30BaHMM, KBATU(PUKAINN WIH HAJTMYUY CTICIIMATLHBIX 3HAHUH VITH MTOJITOTOBKY;

- CBEICHUS, COAEPKAIIUECs B CBHIETEILCTBE O MOCTAHOBKE HAa y4yeT (PM3MYECKOro JIHIA B HAIOTOBOM
oprase Ha Tepputopun Poccuiickoit denepanumy;

- CBEJICHHS O CEMEHHOM IOJIOKEHHH;

- uH(pOpPMAaIHST MEIUIIMHCKOTO XapaKTepa, B CIyYasiX, IPeIyCMOTPEHHBIX 3aKOHOAATEIILCTBOM;

- CBEZICHHA O 3apabOTHOM TUIaTE;

- CBEZICHHA O COIMATBHBIX JIbTOTAX;

- CBEJICHHS O HAJIMYUU CyIUMOCTEH;

- MECTO pabOTHI WJIH yIeObl YICHOB CEMbH;

- coJiepyKaHue TPYJOBOI'0O 10r0BOPa;

- TIOJUTHHHUKH ¥ KOTIMU PAaCTIOPSKEHUH 110 INYHOMY COCTaBYy;

- OCHOBAHMSI K PacIOpsDKEHUSM T10 TMYHOMY COCTaBY;

- JIOKyMEHTHI, coJiepKamiue HHPOPMAIIUIO 10 TMOBBIMICHUIO KBATU(PHUKAIIMK H TIEPETIOTOTOBKE
COTPYIHHKA, €r0 aTTeCTaIus, CIyKeOHOe paccieI0BaHIE;

- CBEJCHHUS O HArPaXJCHUU TOCyNapCTBEHHBIMU Harpazamu Poccuiickoli deaepaunul, NpuCBOCHUH
MTOYETHBIX, BOMHCKUX U CIICIIUATbHBIX 3BaHUH.

- WHbBIE NEPCOHANBHBIC JAHHBIC, IIPH ONPE/ICIICHUN 00beMa U COJIEpKaHUsI KOTOPhIX padoToaaTeNb
PYKOBOICTBYeTCsl HacTosAmM [lonoskeHreM 1 3aKOHOAATeNbCTBOM PD.

MEePCOHATBHBIM IAHHBIM 00Y4AIOIIMXCS KOJLJIEIKA, 2 HMEHHO:
- CBEJNICHWS, COJICpIKAlIHecs B OCHOBHOM JIOKYMEHTE, YJIOCTOBEPSIONMIEM IMYHOCTh OOYYaroIerocs
(pamunusi, UMsi, OTYECTBO, JlaTa U MECTO POXKICHHS, FPaXJIAHCTBO, TIOJI, CEpPHs, HOMEp, JlaTa BbIJauH,
HaUMEHOBaHWE OpPraHa, BEIIABIIETO IOKYMEHT, PErHCTPALIUS IO MECTY JKUTEIbCTBA);
- CBEJICHHS, COJICpIKAIIUECS B 3aIBJICHUN 00YYaIOIerocs Ha MOCTYIJICHUE B KOJIICIDK;
- CBEJICHHS O COCTaBE CEMbH, MECTO Pa0OTHI YWICHOB CEMBH;
- CBEJICHHMS, COJICPIKABIINECS B JIOTOBOPA Ha 00yUCHHE;
- CBEJICHHS O BOUHCKOM Y4ETE;
- CBEJICHHS O MUTPALMOHHOM Y4eTe, CBEJCHHS U3 Pa3pelIcHsI Ha BpEMEHHOE MPOKUBAHUE, CBEICHUS U3
BHUJIa HA KHUTEIBCTBO;
- MEJTUIIMHCKUE CBEJICHUS: CBEJICHHS O COCTOSIHUY 3[I0OPOBBS; OTHECEHHE K Karteropuw jui ¢ OB3, nereii-
WHBAJIHJIOB; CBEICHUS O TIPOXOXKICHUH MEJOCMOTPOB;
- CHUJIC;
- CBEJICHHS, COJICPIKABINUECS B JIOKyMEHTE 00 00pa30BaHUH U CBEJICHHUS O HATMYUK CHECIUATBHBIX 3HAHUH
WJIH CIICITUAIEHOM TTOJITOTOBKHY;
- y4eOHbIC JOCTIIKCHUS: CBEIACHHS 00 yCIeBaeMOCTH; ydeOHble paOoThl; (hopMa OOyUEHHUs, HOMEP
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TPYIIIbI, HATMYNE/OTCYTCTBUE JIBIOT, JAHHBIE O IIOJYy4aeMOM JONOJHUTEIBHOM 00pa3oBaHHH, (Gopma
I'MA, nanmnume nomycka u pe3ynabTatel [MA, comepkaHMe MONAHHOW ameiIAIMHM U PE3YyJbTaThl €€
paccMOTpeHus;

- TOJJIMHHUKHU U KOITUH NPUKA30B I10 KOHTUHTEHTY CTYJCHTOB;

- (hoTo- 1 BUACO — M300paKEHHE.

S Takke MOHMMAlO, YTO BO BpEMs HCIIOJHEHUS CBOUX OOS3aHHOCTEW MHE NPEJICTOUT 3aHUMATbhCs
cbopom, 00pabOTKOH, HAKOINIEHHMEM, XpaHEHHEM M OOHOBJIEHHEM MEPCOHANBHBIX NAHHBIX (PH3MYECKHX
JIMLL.

51 00s3yroch XpaHNTHh B TaifHE W3BECTHbIE MHE KOH(HICHIMAIbHBIC CBEICHHS, MH()OpMHpOBAaTH
PYKOBOIUTENS OPTaHU3alKHU O (pakTax HapyLIeHUs MOpsAKa OOpalleHHsl C MEePCOHANBHBIMU TAaHHBIMH, O
CTaBILUX MHE U3BECTHBIM MOMBITKaX HECAHKIIHOHUPOBAHHOTO JIOCTYIA K HHPOPMALIUH.

51 o0s3yrochk coOdrOaTh TpaBUiia TOJIH30BaHHS JIOKYMEHTaMH, TOPSJOK HMX y4yeTa W XpaHCHHS,
o0ecrieynBaTh B Ipolecce padOThl COXPAHHOCTh MH(POPMAIMH, COACPIKAIICHCS B HUX, OT OCTOPOHHUX
JIUL, 3HAKOMUTBCS TOJBKO C TEMH CIYXEOHBIMH JOKYMEHTAMH, K KOTOPHIM MOJY4ai0 JOCTYI B CHIY
WCTIOJTHEHMSI CBOMX CITY>KEOHBIX 00sI3aHHOCTEH.

S moHMMalo, 4TO pasrialleHue Takoro poja MH(GOPMALUU MOXKET HAHECTH MPSMOW WM KOCBEHHBIN
yiep6 ¢pu3zndecKkuM JuiaM. B cBs3H ¢ 3THM Jlaro 00s3aTeIbCTBO TIPH 00pabOTKe MePCOHABLHBIX JAHHBIX
cobomonarh Bce omucanHsle B ®enepanbHoM 3akoHe oT 27.07.2006 1. Ne 152-®3 «O mepcoHambHBIX
JTaHHBIX», TocTaHoBieHnu llpaBurensctBa PO ot 15.09.2008 r. No 687 «O6 ytBepxaenuun llonoxenus
00 0CcOOEHHOCTSIX 00pabOTKH TEPCOHANBHBIX JAHHBIX, OCYIIECTBISIEMON 0O€3 WCIIOJIb30BaHUSI CPEICTB
aBTOMATH3aLUN» U IPYTHX HOPMATUBHBIX aKTaX, TPEOOBaHUS.

A npenynpexaeH(a) 0 TOM, YTO B CiIy4ae pas3rialleHus] MHOM MEepCOHATIbHBIX JaHHBIX WIIM UX YTPaThl
sl HECY OTBETCTBEHHOCTb B COOTBETCTBUU C JIEUCTBYIOIIUM 3aKOHOAATENHCTBOM PD.

« » 20 T.

Tlonnuce Pacmmdporka moamucu
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